BO XAY DUNG CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG DATHQC XAY DUNG Péc 1ap - Ty do - Hanh phiic
MIEN TRUNG
S6489/Qb-PHXDMT Phii Yén, ngay 26 thdng 10 nam 2020
QUYET PINH

Ban hanh Quy ché Quin Iy viin bing, ching chi, chitng nhin
ciia Trwong Pai hoc Xay dung Mién Trung

HIEU TRUONG TRUONG PAI HOC XAY DUNG MIEN TRUNG

Can cir nghi dinh 56 99/2019/NP-CP ngay 30/12/2019 cia Chinh phi vé
viéc Quy dinh chi tiét va hwdng dan thi hamh mét s6 diéu cia Ludt sia doi, b6
sung mot so s dieu cua Ludt Gido duc dai hoc;

Can cur Thong tu so 21/TT-BGDDT, ngay 29/11/2019 cua B truong Bo
Gido duc va Dao tao vé viéc ban hanh Quy ché quan Iy bang 10t nghiép trung
hoc co 50, bang 1ot nghiép trung hoc pho thong, bdang tot nghiép trung cap su
pham bdng tot nghiép cao dang sw pham, van bang gido duc dai hoc va chiing
chi ciia hé thong gido duc quéc dan,

Can cir Thong tu s6 27/TT-BGDPT, ngay 30/12/2019 ciia Bo truong Bo
Gido dyc va Dao tgo vé viéc Quy dinh ndi dung chinh ghi trén vin bang va phu
luc van bang gido duc dai hoc;

Can cu Quyet dinh so 821/0D-BGDDT, ngay 24/3/2020 cia B truong
B¢ Gido duc va Dao tao vé viéc Ban hanh Quy dinh vé quan Iy viéc in, cap phoi
bang tét nghiép trung hoc co s, bang t6t nghiép trung hoc phé thong va phoi
chimg chi ciia hé thong gido duc quoc dan tai co quan Bé Gido duc va Déo tqo;

Can civ Quyét dinh so 03/0D-HDTDHXDMT ngay 09/9/2019 cua Hoi
dong truong Dai hoc Xay dung Mién Trung vé viéc ban hanh Quy ché té chirc
va hoat dong cia Truong Pai hoc Xdy dung Mién Trung;

Can cir Bién ban hop Hji a’éng Khoa hoc va Pao tao ngay 27/8/2020;
Theo dé nghi ciia ong Truong phong Quan Iy Pdo tao.
QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh ndy Quy ché Quan 1y vin bang,
chung chi, ching nhén cua Truong Pai hoc Xéy dung Mién Trung.

Piéu 2. Quyét dinh nay c¢6 hiéu luc ké tir ngay ky.



Quyét dinh nay thay thé cho Quyét dinh s6 178/QP - PHXDMT, ngay
13/4/2016 cua Hiéu truéng Trudng Pai hoc Xay dung Mién Trung vé viéc ban
hanh Quy ché Quan Iy vin bing, chimg chi cia Truong Pai hoc Xay dung Mién
Trung.

Pidu 3. Trudng cac don vi chiu trach nhiém thi hanh Quyét dinh nay.

Noi nhin:
- B6 GD&DT (& béo cdo);
- B Xéy dung (dé béo céo);
- Cong an Phu Yén (dé phéi hop);
- Nhu Piéu 3;
- Lwu: VT, QLPT. r‘z//




_ BOXAYDUNG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PATHQC XAY DUNG Poc 1ap - Tw do - Hanh phiic
MIEN TRUNG

QUY CHE
Quan Iy vin b?mg, chirng chi ciia Truong Pai hoe Xdy dung Mién Trung

(Ban hanh kém theo Quyét dinh s6 489 /QP-DHXDMT ngay 26/10/2020
cua Hiéu truong Truong Dai hoc Xay dung Mién Trung)

Chuong I
QUY PINH CHUNG
Piéu 1. Pham vi diéu chinh, ddi twong ap dung

1. Quy ché nay quy dinh vé quan Iy vin bing gido duc dai hoc, chimg chi
ctia hé thdng gido duc qubc dan, chimg nhan cia Truong Dai hoc Xay dung
Mién Trung, gém: ndi dung, ngdn ngit ghi trén vin bang, chimg chi, chimg
nhén, phu lyc vén bang; in va quan ly phodi; in va quan ly vén bang, ching chi,
chimg nhén; cap phat, chinh sira, thu hdi, hiy bo vin béng, ching chi, chiing
nhan; cdp ban sao van bang, ching chi, ching nhén tir sd gdc.

2. Quy ché nay ap dung dbi voi sinh vién, hoc vién; cac dbi tugng khac
duoc cép vin bang, chung chi, chimg nhan ctia Truong Pai hoc X4y dung Mién
Trung; vién chirc, ngudi lao dong trong toan trudng.
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Piéu 2. Nguyén tic quan 1y, cip phit vin bing, ching chi, ching
nhan

1. Vin bing, ching chi, chimg nhén cua Truong Dai hoc Xay dung Mién
Trung dugc phat hanh theo mau do nha trudng thiét ké; mdi vin bing, ching
chi, ching nhan c¢6 sb va ky hiu riéng do nha trudng quy dinh, dugc Higu
trudng phé duyét va thdng nhét quan 1y trong toan truong

2. Vin bing, chimg chi, chimg nhan dugc cap mot lan, trir trudmg hop quy
dinh tai Pidu 20 ctia Quy ché nay.

3. Nghiém cdm moi hanh vi gian 1an trong c4p phat va st dung vin bing,
chig chi, chiing nhén.

4. Bao dam cong khai, minh bach trong cdp phat van bing, chimg chi,
chirng nhan.

5. Céc ndi dung khéc khong quy dinh trong Quy ché nay duoc thyc hién
theo Quy ché quan ly bang tot nghiép trung hoc co so, béng t6t nghiép trung hoc
phd thong, bang tot nghiép trung cdp su pham, bang tbt nghiép cao déng su
pham, vin bing gido duc dai hoc va chimg chi cta h¢ thong gido duc quéc dan
(Ban hanh kém theo Thong tu s6 21/2019/TT-BGDBT ngay 29/11/2019 ciia B
trudng BO Gido duc va Pao tao).
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Di¢u 3. Vin bing, chl’mg chi, chirng nhén ciia Truwong Pai hoe Xay
dyng Mién Trung dwge phép cip

1. Béng cir nhan

2. Bing ky su

3. Bing kién tric su

4. Bang thac si

5. Céc vin bang trinh do twong dwong

6. Bing t6t nghiép cao ding (tir khéa 2019 trd vé trudc)

7. Chimng chi itng dung cong nghé thdng tin co ban, nng cao
8. Chimg nhan tiéng Anh chuén d4u ra

9. Chimg nhan t6t nghiép tam thdi, hoan thanh khéa hoc

10. Céc chung chi, chimg nhan khac khi ngudi hoc ¢6 nhu cdu ma Nha
trrong c6 tham quyén cap, khong trdi v6i quy dinh ctia phap luat hién hanh.

Diéu 4. Quyén va nghia vu ciia ngudi dwge cap viin bing, chirng chi,
chitng nhin

1. Ngudi dugc cép van bang, ching chi, chimg nhén c6 céc quyén sau
day:

a) Yéu cdu nha trudng cép vin bang, chimg chi, chirmg nhéan ding thoi
han quy dinh; ghi chinh xac, day du céc thong tin trén van bing, chung chi,
chirng nhén; cap lai vain bang, chimg chi, chimg nhan hoic chinh sira ndi dung
ghi trén vin bing, chirng chi, chimg nhan theo quy dinh tai Quy ché nay;

b) Yéu céu Nha truong chp ban sao van bang, chimg chi, chimg nhan tir
sé gbe khi ¢6 nhu céu.

2. Ngudi duge cép van bing, ching chi, chimg nhan c6 céc nghia vu sau
day:

a) Cung cdp chinh x4c, ddy di cic thong tin can thiét dé Nha truong ghi
ndi dung trén vin bang, ching chi, ching nhén;

b) Kiém tra tinh chinh xac cac thong tin ghi trén vin bing, chimg chi,
ching nhén trudce khi ky nhan vin bang, chimg chi, chiing nhén;

¢ Phaico gidy iy quyén theo quy dinh ctia phap luat khi khong truc tiép

dén nhan van bang, ching chi, chirng nhén;

d) Gitr gin, bao quan vin bing, .chtng chi, chimg nhén; khong dugc tay

x6a, sira chita cdc ndi dung trén vin bang, chimg chi, chimg nhan; khong dugc
cho ngudi khéc sir dung vian bang, ching chi, chitng nhén;

d) Sur dung quyét dinh chinh stra vin bing, ching chi, ching nhén kem
theo vin bang, ching chi, chimg nhén sau khi dugc chinh stra vin bing, chimng
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chi, ching nhan;

) Trinh bdo cho Nha trudng va co quan cong an noi gan nhat khi bj mat
véan bang, chiing chi, chirng nhén;

g) Nop lai van bang, ching chi, chiing nhin cho Nha trudng trong thoi
han 30 ngay, ké tir ngay nhan dugc quyét dinh thu hdi vin béng, chung chi,
chimg nhén. anong hop véin bang, chimg chi, chimg nhén bi mét, phai cam két
bing vin ban vé viéc bi mét vin bang, ching chi, chirng nhan va chiu trach
nhiém trude phap luat vé ndi dung cam két.

3 Piéu 5. Trach nhiém ciia Nha trudng, cia Hiéu trudng vé cAp vin
biang, chirng chi, chirng nhan
1. Pon vi dugc giao nhiém vu cp phét vin bang, ching chi, chimg nhén
¢ trach nhiém:
a) Kiém tra, ddi chiéu va ghi chinh xdc, day du céc thong tin trong vén
bang, chimg chi, chimg nhin. Yéu cdu ngudi dugc cép vin bing, chimg chi,

chimg nhén xac nhén vé vi¢e da kiém tra thong tin, x4c nhan céc yéu cau chinh
sira thong tin va cung cép céc cin cir yéu cdu chinh sira thong tin;

b) Lap day du hd so cép phat, quan ly véan bang, chimg chi, chimg nhan
va luu trit theo quy dinh ctia Quy ché nay;

¢) Bao dam tinh chinh xéc va chiju trach nhiém vé céc thong tin trong ho
s0, trong sO goc cap van bang, ching chi, chiing nhén;

d) Pam bao co s¢ vat chét, trang thiét bi, phong chéng chéy nd dé bao
quéan vin bang, chimg chi, ching nhan va hd so cdp phét, quan Iy vin bang,
chirng chi, chirng nhén.

2. Hi€u trudng nha trudng c6 trach nhiém:

a) Ban hanh quy ché bao quan, luu gitt, st dung, cép phat van bing,
chimg chi, chimg nhan cia Nha trudong. Quy che phai quy dinh 3 trach nhiém
cua tirng don vi, cd nhéan va ché tai xur ly khi dé xdy ra vi pham;

b) Tb chirc in, cip vin bang, chimg chi, chirng nhén ding thAm quyén va
dung thoi han theo quy dinh cua Quy ché nay;

¢ Thu hoi, hiy bo van bing, chimg chi, chimg nhan theo quy dinh tai
Dicu 28 ctia Quy ché nay;

d) Cap ban sao van bing, chiing chi, chimg nhan tir s6 géc theo quy dinh
tai Chuong I'V cua Quy ché nay;

d) Cép phu luc vin bing kém theo vin bing gido duc dai hoc;

€) Xdac minh tinh x4c thyc cua vin bing, chimg chi, chimg nhan khi c6
yéu cau clia co quan, td chire, ¢ nhan;

g) Chinh stra ndi dung vén bing, chtng chi, ching nhén theo quy dinh tai
Piéu 24, Didu 25, Didu 26, Diéu 27 cia Quy ché nay; cip lai vin bing, chimng
3
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chi, chirg nhan theo quy dinh tai Diéu 20 ctia Quy ché nay;

h) Chiu trach nhi¢m cé nhan trudc phéap luét vé viéc quan Iy va cp phat
vin bing, chimg chi, chimg nhén.

Chuong 11
MAU PHOI VAN BANG, CHUNG CHI, CHUNG NHAN

Diéu 6. Noi dung, ngon ngit, mau phdi (kich thwéc, chit liéu, mau sic)
vin bﬁng, chirng chi, chirng nhén

1. N6i dung chinh ghi trén van bé"mg va phu luc van b?mg thye hién theo
quy dinh hi¢n hanh cta B$ Gido duc va Dao tao; duge quy dinh tai Piéu 6, Piéu
7, Diéu 8 ctia Quy ché nay.

2. NQl dung ghi trén ching chi, chimg nhan cta hé théng gido duc qudc
dén theo miu do Bo Gido duc va Pao tao quy dinh.

3. Ngbn ngtr ghi trong vin bang, ching chi, chimg nhén 1a tiéng Viét va
tiéng Anh (néu cb); phan tiéng Anh trén vin bing, chimg chi, chimg nhan dugc
ghi diing theo nghia tiéng Viét va kich c& chit khong 16n hon kich c& chix tiéng
Viét.

4. Mau phdi van bing, chimg chi, ching nhin bao gdm: kich thudc, chat
liéu, mau sdc do Nha truong quy dinh.

5. Chirng chi ctiia hé¢ théng gido duc qudc dan thuc hién theo miu do Bo
Giéo duc va Dao tao quy dinh.

6. Hiu trudng nha trudng phé duyét mau phdi vin bing, ching chi,
chimg nhén (trir céc méu chimg chi do B Gido duc va Pao tao quy dinh); giri
méu phdi van bang cho Bo Gido duc va Pao tao, Bd Xay dung, Cdng an tinh
Phii Yén dé bdo cdo. Sau thoi gian it nhat 30 ngay lam vigc ké tir khi guri bao
cdo, Hiéu trudng cong b cong khai miu vin bing trén trang thong tin di¢n tr
hodc cong thong tin dién tir (sau ddy goi chung la cdng thong tin dién tir) cua
Nha truorng, t6 chic in phoi van bang, chitng chi, chimg nhén chiu trach nhiém
vé noi dung in trén phodi viin bing, chimg chi, chimg nhan.

7. Giao cho phong Khao thi va Bam bao chat lugng tham muu cho Higu
trucmg cong tac thict ke, lua chon mau phoi vin bing, chimg chi, chimng nh@n
gitip Hiéu trudng trién khai thuce hién cac ndi dung quy dinh tai khoan 6 Piéu
nay.

Diéu 7. Nji dung chinh ghi trén viin bing
1. Tiéu dé:
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc ldp - Ty do - Hanh phiic
2. Tén viin bang theo timg trinh do dao tao.



3. Nganh dao tao.

4. Tén co sd gido duc dai hoc cép van béng.

5. Ho, chir dém, tén ctia ngudi dugc cép vin bing.

6. Ngay thang nam sinh ctia ngudi dugc cdp van bing.
7. Dia danh, ngdy thang nim cdp vin bing.

8. Chuc danh, chi ky, ho, chit dém, t€n cta ngudi c6 thAm quyén cép vin
bang va dong déu theo quy dinh;

9. S hiéu, sb vao sd gbe cip vin bing.
Diéu 8. N§i dung chinh ghi trén phy lyc viin bing

1. Thong tin vé ngudi duge cdp vin bing: ho, chit dém, tén, ngay thdng
nam sinh.

2. Thong tin vé vin bang: tén co s& gido duc dai hoc cép bing, chuyén
nganh dao tao, ngay nhap hpc, ngdn ngir dao tao, thoi gian dao tao, trinh d§ dao
tao theo Khung trinh d§ quoc gia Viét Nam, hinh thirc dao tao.

3. Thong tin vé ndi dung, két qua hoc tép: tén hoc phin hoic mén hoc, so
tin chi cua timg hoc phan hodc mén hoc, diém hoc phan hodc mon hoc, tong )
tin chi tich liy, diém trung binh, tén va ket qua luan vin, ludn 4n, diém xép hang
tot nghiép. Truong hgp véin bang duge cap khi cdc tin chi tich Iy ¢ nhimg co s
dao tao khéac nhau, can ghi rd tén mon hoc, s0 tin chi ctia timg mdn hoc dugc
cong nhén dé xét tt nghiép va tén co s& dao tao.

LA Thong tin két ndi voi vin béng: ma sd sinh vién, hoc vién; sé hiéu vin

bang.

5. Nha trudong thiét k& mau va dugc bd sung cc ndi dung khic ghi trén
phu luc van bing phtt hop véi quy dinh cta phap ludt.

6. Ngbn ngir ghi trén phu luc vin bing thyuc hién nhu ghi trén vin bing.

Chuong 111

QUAN LY PHOI VAN BANG, CHUNG CHI, CHUNG NHAN

Piéu 9. Quy trinh in phdi viin bing, chimg chi, chimg nhin

1. Nha truong théng nhét quan ly, chi dao vi€c in ph(‘)i vin bang, ching
chi, chimg nhén trong toan trudng; so lugng do céc don vi dugc giao nhi¢ém vu
quan ly, str dung phdi vin bing, ching chi, chitng nhin d& xuét.

2. Dbi v6i cac loai van bing do phong Quan ly Pao tao 1ap ké hoach va dé
Xudt in.

3. Déi véi cac loai chimg chi thude hé thong gido duc qubc dan ma Nha
truomg duge phép cip; cic loai chig chi dao tao, boi dudng nghiép vu va cac
loai chirng chi, chig nhén khic do céc don vi duge Hi¢u trudng giao nhi¢m vy
chiu trach nhiém 1ap ké hoach d& xuét in.
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4. Phong Khao thi va Pam bao chét luong 1a don vi duge Hiéu trudng
giao nhiém vy chu tri viée in ph01 céc loai van bang, ching chi, chimg nhén;
hing nam, phéi hop véi cac don vi ¢6 lién quan lap ké hoach in phéi van bing,
chirng chi, ching nhén trinh Hi¢u truéng phé duyét.

Piéu 10. Quan Iy viée in phdi vin biing, chirng chi, chitng nhén
1. Phong Khéo thi va Dam béo chat lugng chiu trich nhiém:

a) In, cAp phoi vin bang, chimg chi, chirng nhan 1ap hd so quan ly viéc in,
cap, thu hoi, hiy bd phdi vin bing, chimg chi, chiing nhén;

b) Clr can bo chuyén trach lam cong tac quan ly, cAp phat phéi vin bang,
chirng chi, chiing nhén; ph01 hgp véi co quan cong an dia phuong trong viée
quén ly, bdo mat phdi vin bing, chitng chi, ching nhan.

) In s6 hiéu (seri) trén phoi vin bing, chimg chi, chimg nhan; moi phdi
vin bing, chimg chi, chimg nhdn mang mot so hiéu riéng; quan ly s6 hiéu cap
phoi vin bang, chiing chi, chirng nhan.

2. Viéc Quan ly phdi van bang, ching chi, chimg nhén; trdch nhiém cua
Hi¢u trudng nha trudng trong vigc in, quan ly phdi van bing, chimg chi, ching
nhan; ché do béo cdo viée in phdi van bang, chimg chi, chimg nhén dugc thuce
hi¢n theo Piéu 11, 12, 14 clia Quy ché quan ly bang t6t nghiép trung hoc co so,
bang t6t nghiép trung hoc phd thong, béng t6t nghiép trung cp su pham, bing
tot nghiép cao déno su pham, van bing gido duc dai hoc va ching chi cia hé
thdng gido duc qubc din ban hanh kém theo Thong tu s6 21/2019/TT-BGDDT
ngay 29/11/2019 cua Bg trudng B Gido duc va Dao tao.

Piéu 11. Bio quén phdi viin bing, chirng chi, chirng nhin

1. Co s& vat chét va trang thiét bi dé bao quan phdéi van bi‘ing, ching chi,
chirng nhén

a) Khu vuc bao quan phdi van bing, ching chi, chiing nhén 1 noi ct va
luu gift phdi vin bing, ching chi, chiing nhén. Khu vue bao quan phdi vén
bing, chimg chi, chimg nhén phai bao dam dugc céc yéu cAu vé mdi truong va
an ninh.

b) Trang thiét bi va phuong tién bao quan phoi van béng, ching chi,
ching nhén gom: ta, két, gid, ké, ban ghé, may diéu hoa, mdy hut am, may hut
bui, quat thong gio, thiét bi bdo chdy, binh ctru hoa, thubc chdng 4m mbc va cic
vi sinh vét gy hai.

2. Bao quan, kiém tra dinh ky viéc bao quan phoi vin b%mg, ching chi,
chirng nhan

a) Dinh ky hépg tudn va hing thang, kiém tra vé sinh va an ninh khu vuc
bio quén phoi van bang, chiing chi, chirng nhén.

b) Dinh ky hing quy, kiém tra chat lugng phoi, tinh trang bao quan phoi
van bidng, chirng chi, chirng nhén.
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¢) Dinh ky hing quy, hang nim, phun thuée diét vi sinh vat gay hai va bao
dudng cac phuong tién dugc trang bi dé bao quan phdi van bang, ching chi,
chirng nhan.

Piéu 12. Bio mat phdi viin biing, chirng chi, chirng nhin

1. Phoi vin bing, chung chi, chirng nhan phai c¢6 cac ky hi¢u nhan dang
bio mét dé phuc vu cho viéc biao mit, nhan dang va chéng lam gia phoi vin
bang, chimg chi, chirg nhan.

2. Hi¢u trudng quy dinh cdc ky hi¢u nhan dang bao mét trén phdi vin
bang, chimg chi, chimg nhén.

3. Dic diém cac ky hiéu nhin dang bao mat trén phdi vin bing, ching
chi, chimg nhén do Hiéu trudng, Trudong phbng Quan ly Dao tao, Trudng phong
Khao thi va Dam bao chat lugng va | chuyen vién quan ly phdi van bing, chimg
chi, chimg nhén dugc tiy nhiém nim git.

Diéu 13. Din tem bio hiém phéi viin bing, chirng chi, chirng nhin

1. Ph6i vin bing, chimg chi, chimg nhan thugc hé théng gido duc quic
dan phai dugc dan tem bao hiém trude khi cip phit.

2. Tem bao hiém phéi vin béng, chirng chi, chirng nhén dugc thlet ké theo
mau thong nhat va in tai mot co s¢ in dugc nha nudc cho phép. S6 lugng tem
bao hiém in hing ndm phai tuong tng véi sb luong phoi vén bing, chimg chi,
chitng nhin di dugc phé duyét trong ké hoach san xuét phéi van bang, chimg
chi, chirng nhan.

3. Phong Khao thi va Pam bao chit lugng thiét ké, quan ly va dat in tem
bao hiém phdi van bang, chimg chi, chimg nhan. Tem bao hiém phoi vén bing,
chirng chi, chimg nhan phai chira déc diém bao mét. Quan ly dic diém bao mat
trén tem bao hiém phdi vin bang, chirng chi, ching nhén dugc quy dinh tai
khoan 2, 3 Piéu 12 ctia Quy ché nay.

Diéu 14. Hity phai viin bing, chirng chi, chirng nhéin

1. Phéi van béng, ching chi, chiing nhéan bi 16i trong qud trinh in, bi hu
héng, do ban hanh miu méi hodc vi cic 1y do khac khong con duoc sir dung thi
phai bi huy.

2. bé huy phdi van bing, ching chi, chimg nhén phai thanh 1ap Hoi dong
huy phoéi. Hoi dong huy phdi van béng, chirng chi, chirng nhén do Phong Khao
thi va Pam bao chit lugng dé xuit, Hiéu trudng quyet dinh. Thanh phan Hoi
ddng hity phéi vin bang, ching chi, chimg nhan bao gdm Ban Giam hiéu; phong
Quan ly Pao tao; phong Khao thi va Pam bao chat luong; phong TH chirc Hanh
chinh; phong Cong tdc Hoc sinh, sinh vién; b phén Thanh tra thudc phong
Khao thi va Pam bao chat lugng.

3. Vigc huy phoi van béng, chirng chi, chirng nhén phai dugc 1ap bién ban
trong d6 ghi rd thanh phan Hoi dong hity phéi viin bing, chimg chi, ching nhén;
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1y do huy; sb lugng va loai phéi vin béng, ching chi, chimg nhén bi hiy; ngay
va noi hly; trinh ty, hinh thirc hiy va két qua huy. Bién ban hily phdi vin bang,
chimg chi, chimg nhén phai c6 day du chir ky ctia céc thanh vién Hoi dong huy
phoi van bang, chimg chi, chimg nhén va dugc luu trir trong hd so quéan ly phdi
van bang, chiing chi, chimg nhan.

4. Trudng hop phoi vin bing, chimg chi, chitng nhan bi mét, don vi quan
Iy phoi vin bing, chimg chi, chitng nhan c6 trach nhiém 1ap bién ban, bao cdo
Higu truong, BO Xay dung, BO Gido duc va Dao tao va thong bao véi co quan
cOng an noi gan nhét dé kip thoi xir 1y,

Pidu 15. Thi tuc cip phm vin bang, chitng chi, chirng nhéin

1. Hiéu truong duyét chp phoi bang cho cac don vi ¢6 td chire dao tao theo
ké hoach d& xut hing nam.

2. Ho so d& nghi clp phdi vin bing, ching chi, chitng nhan gbm c6:

a) To trinh do Truéng don vi ky d& nghi nha trudng cép phoi vin bang,
ching chi, chimg nhan. N§i dung to trinh ghi rd s6 lugng phéi van bang, ching
chi, chiing nhan tuong Gmg véi trinh d¢ dao tao dao tao, hinh thirc dao tao;

b) Danh sach nhung nguoi duge cong nhan tdt nghiép kém theo Quyét
dinh cua Hiéu trudng vé viéc cong nhén t6t nghiép va cép vin bing, chimng chi,
ching nhén;

¢) Bién ban hop hoi dong xét tét nghiép.

3. Phai 1ap sb theo ddi va ghi bién ban giao nhén phodi van bang, chimg
chi, chimg nhén gitra phong Khao thi va Pam bao chit luong véi don vi nhan
phdi van bang, ching chi, chimg nhén. Khi giao va nhén phoi vin bing, ching
chi, chung nhan; céc cd nhan dugc giao nhi¢m vu phai ldp bién ban gitra bén
giao va bén nhén. Noi dung bién ban phai ghi rd s lugng, tinh trang phdi van
bing, ching chi, chimg nhan. Bién béan duoc luu hd so quan ly vin bang, ching
chi, chimg nhan. Tuyét dbi khong d8 méat mat, hu hong phdi van bang, chimg
chi, chirng nhén trong qua trinh cap phét.

Chwong IV

QUAN LY, CAP PHAT, CHINH SUA, THU HOIL HUY BO VAN BANG,
CHUNG CHi, CHUNG NHAN

Piéu 16. Quan ly viin bing, chirng chi, chirng nhin

L. Khi cap van bang, ching chi, chimg nhén cho nguoi hoc, Nha truong
phai lap sb gbc vin bang, chimg chi, chimg nhan theo mau quy dinh, trong cac
thong tin ctia nguoi duge cap van bing, chimg chi, ching nhéan; s6 hi¢u, s6 vao
s0 goc cép van bang, ching chi, chitng nhan. Viéc 14p so hiéu, s6 vao sb gbe cép
van béng, chirng chi, chiing nhan duoc thuc hién theo quy dinh nhu sau:

a) S6 hiéu ghi trén vén bﬁng, chirng chi, chirng nhan dugc lap lién tuc theo
thtr ty s tu nhién tir nhd dén 1oén trong toan by qud trinh hoat dong cua Nha
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truong tr khi thye hién viée tu in phdi vén béng, ching chi, chitng nhan; dam
bdo phan biét duoc sé hiéu cua ting loai vin bang, chimg chi, chimg nhén va
x4c dinh dugc viée nha truong in phdi vin bing, ching chi, chimg nhan;

b) So vao sb cip vin béng, chtrng chi, chirmg nhan duoc 1ap lién tuc theo
thtr tu sé tw nhién tr nhd dén I6n theo timg ndm tr ngay 01/01 dén hét ngay
31/12; dam bao phan biét dugc s0 vao sb cp cua ting loai vén bang, .chimg chi,
chung nhan; ndm cdp va ma truong (lay ma tuyen sinh) trén vin bang, ching
chi, ching nhan. Mdi s6 vao s6 gdc cap vin bing, chimg chi, chimg nhan dugc
ghi duy nhat trén mét van bang, ching chi, chirng nhan.

2. i v6i van bing, chimg chi, ching nhén bi hu héng; viét sai; chét
luong khong ddm bao; chua kip sir dung do thay dbi mau thi viéc xu Iy gidng
nhu viéc hily phoi vin bing, ching chi, chitng nhan quy dinh tai Piéu 14 cua
Quy ché nay.

3. Tru(mg hop van bang, chimg chi, chimg nhén chua cép cho ngudi hoc
thi viéc gift gin, bdo quan thuc hién gidng nhu viéc bao quan phoi vin bang,
chirmg chi, ching nhén quy dinh tai Piéu 11 ctia Quy ché nay.

4. Truong hop vén bang, chirng chi, chirmg nhén da dugc ngudi c6 thim
quyén ky, déng dédu nhung bi mét trude khi cép cho nguoi duge cap vin bing,
chimg chi, chimg nhan don vi dé xay ra mat vin bing, ching chi, ching nhén
phai 13p bién ban, thong bao ngay véi Higu trudng, co quan cong an dia phuong,
bdo cédo BY Xay dung va bdo cdo B Gido duc va Dao tao.

5. Giao cho phong Quéan ly Dao tao, ‘Trung tdm Thong tin thu vién chu tri,
phdi hop véi cac don vi xay dung hé thong co s dit liéu quan 1y vin bang,
chimg chi, chimg nhén da cap cho ngudi hoc; xdy dung trang thong tin di¢n tu
dé cong bd cong khai thong tin qué trinh thuc hién chi tidu tuyén sinh, in, quén
ly vin bang, ching chi, chimg nhén va cong bd cong khai thong tin vé cdp, phat
vin bang, ching chi, ching nhan. Trang thong tin phai dit lién két trong trang
thong tin di¢n tir clia nha trudng.

6. Thong tin cong bd cong khai vé cp van bing, ching chi, chimg nhan
gdm c4c noi dung: tén vin bing, chimg chi, ching nhén; ho, chit dém, teén, ngay
thang nam sinh ctia nguoi duge cap vén bang, ching chi, chirng nhan; sb hi¢u va
s0 vao s6 gbe cdp van bing, ching chi, chirng nhén; ngdy thang nim cp vin
bang, chimng chi, chimg nhén.

7. Thong tin cong bd cong khai ve cép vian bing, chimg chi, ching nhan
phéi dam bdo chinh xic so véi s6 gde cdp van bang, ching chi, chiing nhén phai
dugc c@p nhét va luu trir thuong xuyén trén cong thong tin dién tr cua co quan
dd cép van bang, ching chi, ching nhan; béo ddm dé quan ly, truy cép, tim kiém
va phai tuan thi céc quy dinh ctia phép luat.

8. Viéc cong bd cong khai thong tin vé cép, chinh stra, thu hdi, hiy bo vian
bing, ching chi, chiing nhén trén cong thong tin di¢n tir duoc thyc hi¢n déi voi
cd vin bing, chiing chi, ching nhan da dugc cdp truée ngdy Quy ché nay co
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hiéu lyc thi hanh.
Diéu 17. Thim quyén cip viin bing, ching chi, chirng nhin

1. Hiéu trudng 1a ngudi c6 thdm quyén ky céc loai vin bing, chimg chi,
chirng nhén cho ngudi hoc khi déd da diéu kién theo quy dinh dao tao hién hanh
va 1 ngudi chiu trach nhiém cé nhan truée co quan quéan ly cdp trén va phép
ludt vé tinh chinh x4c cia ndi dung vin bang, chimg chi, chimg nhan da dugc
ky.

2. Pho Hiéu trudng dugc Hiéu trudng uy quyen ky thay cac loai ban sao
vin bang, chimg chi, chimg nhén; cac phy luc vén bang, chimg chi, chirg nhén;
ching nhan t6t nghiép tam thoi va 14 ngudi chiu tréch nhiém c4 nhan trude phép
lugt vé tinh chinh xac cua ndi dung ban sao van bang, chimg chi, _ching nhén da
duoc ky; viée Hiéu truéng ty quyén ky thay cac ban sao van bang, chimg chi,
chitng nhan néu trén phai tuan tht ding theo cac quy dinh ctia phép luét.

3. Hiéu truéng ty quyén cho Truong phong, Phé Trudng phong Quan ly
Dao tao dugc ky thira 1énh ban sao van bang, cac phu luc vin bing, chimg nhan
tdt nghlep tam thdi; x4c nhén bang diém hoc tip toan khoéa ctia ting ngudi hoc
sau khi tot nghlep va la ngudi chiu trdch nhiém ca nhén trudc phép luat vé tinh
chinh xé4c ciia ndi dung ban sao vin bang bang diém da dugc ky.

4. Céc ching chi, chitng nhén, xac nhan khac thude linh vue dao tao va
nghién ctru khoa hoc, tuy theo chirc nang va nhiém vu cta ting don vi trong
Nha truong, Hiéu trudng Gy quyén cho cac Phé Hiéu trudng ky thay, hoic cac
Trudng don vi ky thira 1énh.

5. Viéc Higu trudng ty quyén ky thay, ky thira 1énh céc ban sao vin béng,
ching chi, chiing nhén, bang diém va céc phuc luc néu trén phai tuan tha theo
dung cac quy dinh cua phap luat hién hanh.

Pidu 18. Piéu kién cAp vin bing, chitmg chi, chitrng nhin

1. Cac loai vin bang, ching chi cua Truong Dai hoc Xéy dung Mién
Trung thudc hé thng vin bing, chiing chi ctia hé thong gido duc quéc dan.

2. Vin bing cua Truong Dai hoc Xay dung Mién Trung duoc cép cho
ngudi hoc sau khi t6t nghiép cap hoc hoic sau khi hoan thanh chuong trinh dao
tao, dat chun dau ra cua trinh do dao tao theo quy dinh va hoan thanh nghia vy,
trach nhiém cta ngudi hoc déi voi nha trudng,

3. Chung chi cua Trudng Dai hoc Xdy dung Mién Trung dugc cap cho
ngudi hoc dé xac nhan ket quéa hoc tép sau khi dugc dao tao hogc bdi dudng
nang cao trinh do hoc véan, nghé nghiép theo chuong trinh do Bo Gido duc va
Dao tao quy d dinh hodc ban hanh. Trudng Dai hoc Xay dung Mién Trung c6
thAm quyén clp céc loai chimg chi ciia hé thdng gido duc qubc dan thude cac
linh vuc dugc Bo Gido duc va Pao tao cho phép.

4. Céc loai ching chi, ching nhan khéc cua Nha truong cép cho nguoi
hoc dé xéac nhan két qua hoc tap sau khi dugc dao tao hodc bodi dudng nang cao
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trinh d¢ hoc van, nghé nghiép theo mot chuong trinh dao tao da dugc Nha
truong t& chirc tham dinh, phé duyét va cong bé trude khi khéa hoc bit dau.

Piéu 19. Thoi han cap viin bing, chirng chi, chirng nhin

1. Nguoi ¢6 thdm quyén quy dinh tai Diéu 17 cua Quy ché nay c6 trach
nhiém cép vin bang, ching chi, chirng nhan cho ngudi hoc trong thoi han sau:

a) 30 ngay ké tlr ngay c6 quyét dinh cong nhan tét nghiép cao ding (tir
khéa 2019 tré vé trudce), dai hoc;

b) 30 ngay ké tir ngdy c6 quyét dinh cong nhan tdt nghiép va cdp bing
thac si;

¢) Cép chirng chi cho nguoi hoc chdm nhat la 30 ngay ké tir ngay két thuc
khéa dao tao, bdi dudng nang cao trinh d6 hoc van, nghé nghiép hoic du thi lay
chirng chi.

d) Cép chimg nhan, x4c nhan cho ngudi hoc chdm nhét la 10 ngay ké tir
ngay két thic khoa dao tao, bdi dudng nang cao trinh do hoc vén, nghé nghiép
hogic du thi ldy chiing nhén, x4c nhan.

2. Trong thoi gian chd cap vin bing, nguoi hoc du diéu kién cip bang tdt
nghiép duogc nha truong cdp gidy ching nhan tét nghiép tam thoi va céc phu
luc vin biang kém theo.

Piéu 20. Cép lai viin bing, chirng chi, chirng nhin

Tru’ong hop vén bing, chung chi, chimg nhén da cip nhung phét hién
bi V1et sai do 16i ctia cac don vi trong Nha trudong thi nha trudng cé trach
nhiém cdp lai ban chinh vin bing, chirng chi.

2. Ngudi ¢6 tham quyen cap van bing, chimg chi, chung nhén quy dinh
tai Pidu 17 ctia Quy ché nay c6 thim quyén cap lai van bang, ching chi,
chirng nhén.

3. Th tuc cép lai van bang, chirng chi, chirng nhan nhu sau:

a) Ngudi co yéu cau cép lai van bing, ching chi, ching nhén guri truc tlep
hogc qua dudng buu dién cho nha trudong mot bo ho so gdbm: don dé nghi cép
lai van bang, ching chi, chiing nhén; van bang, chu’ng chi, chirng nhan dé nghi
cap lai; gidy to chirng minh Nha trudng viét sai van bang, chig chi, chirng
nhén;

b) Trong thoi han 05 ngay lam viée ké tir ngay nhan du hd so hop 1¢, Nha
trudng xem xét quyét dinh viéc cp lai vin bing, chiing chi, chimg nhén; néu
khong cap lai thi tra 101 bing vin ban va néu rd ly do;

¢) Truong hop mau vin bang, ching chi, ching nhan tai thoi dlem cép
vin bang, chimg chi, chimg nhan da thay (1’01 Nha truong st dung mau vin
béng, ching chi, chitng nhn hién hanh dé cdp cho ngudi dugc cdp lai van
bing, ching chi, chimg nhan.
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Didu 21. S6 gbc cap viin bing, chiing chi, chirng nhan

. Sb gbe clp van bang, ching chi, ching nhén 1a tai li¢u do Nha trudng
lap ra kh1 thyc hién vi€c cdp ban chinh véan bang, ching chi, chung nhén. SO
gbc cip vin bang, ching chi, chimg nhén ghi diy du nhimg ndi dung tleng
Viét ciia ban chinh vin bing, ching chi, chimg nhin ma Nha truorng da cap.
Trudng hop vin bing, chimg chi, chimg nhan dugc chinh sira ndi dung hoéc
dugc cap lai thi phai 18p phu luc s6 goc dé ghi cac ndi dung dugce chinh sira
hoic thay ddi cuia viin bing, chimg chi, chig nhan.

2. Sb gbe cdp van bing, chig chi, chimg nhan phai duoc ghi chinh x4c,
danh s6 trang, déng déu gidp lai, khong dugc tiy x6a, ddm bao quan 1y chat
ché& va luu trit vinh vién.

3. Méu sb gbc cip van bing, ching chi, chimg nh@n dugc quy dinh tir
Phu Iuc I dén Phu lyc VII kém theo Quy ché quan ly bang t6t nghiép trung
hoc co s0, bang t6t nghiép trung hoc phé thong, bang t6t nghiép trung cip su
pham, bang t6t nghiép cao ding su pham, vin bing gido duc dai hoc va
chimg chi cua hé thong gido duc quéc dan (Ban hanh kém theo Thong t sb
21/2019/TT-BGDDT ngay 29/11/2019 cia B trudéng Bo Gido duc va Dao
tao).

X Piéu 22. Quy trinh in, trinh ky, ldy déu, ghi s6 gbc va bao quan vin
bang, chirng chi, chirng nhén

1. Cén ctr vao danh sach nguoi th duoc cép vin bang, chirng chi, ching
nhén nguoi dqu giao nhiém vu in van bang, ching chi, chirng nhan 1am thu tuc
nhan phoi van bang, ching chi, chirng nhan.

2. In van bang, ching chi, chimg nhan:

a) Kiém tra dit lidu in, may in;

b) Dung phdi pho t6 in thr dé kiém tra mau muye, d6 dam, do nét, do chinh
x4c ctia phoi; diéu chinh xéc dinh ché do chudn trude khi in chinh thirc;

¢) In chinh thirc: trong qué trinh in thudng xuyén kiém tra d¢ chinh xéc,
d6 chuén ctia van bang, chirng chi, chiing nhén.

3. Trinh ky:

a) Déi voi cac loai vin bang tot nghi¢p, Trudéng phong Quan ly Dao tao
phai kiém tra timg vin bing, ky x4c nhan kiém tra vao quyét dinh cong nhén tét
nghiép trude khi trinh Hiu trudng ky vén bang;

b) Bdi véi céc loai chimg chi, chung nhén, Trudng cac don vi duge giao
nhiém vu quén 1y va cip phat, thuc hién gidng nhu diém a, khoan 3, Diéu nay.

4. Dong déu vao phoi van bang, ching chi, chirng nhén:
Vigc déng ddu vao phdi vin bing, chimg chi, chirng nhan theo ding quy
dinh vé cong tac van thu hién hanh.
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5. Ghi sb gdc vin bing, chimg chi, ching nhan:
a) Sb gdc dugce 1ap theo quy dinh tai Diéu 21 cla Quy ché nay.

b) Chi ¢6 can bd chuyén trich dugc giao nhiém vy cap phat va quan ly
van bing, ching chi, chimg nhan méi duoc ghi s6 vao sd gdc vin bang, chirng
chi, chiing nhan. Sé vin bang, chimg chi, ching nhén dugc ghi vao s6 goc trude
khi ngudi hoc ky tén va nhén ban chinh vin bing, chimg chi, chirmg nhan.

¢) Sb gbe vén bang, chimg chi, _chimg nhdn phai ghi rd rang, day du céc
ndi dung theo mau quy dinh, khong tiy xo04. Trudng hop do ghi nhdm 14n hosc
¢6 sai st trong khi vao sd, can by cip phét viin bang, ching chi, chirng nhéan chi
dugc gach ngang toan bg dong thong tin dé ghi van bang, chung chi, chirng nhén
d6 va ky nhay vao sd gdc, tuyét dbi khong duoc tiy xod hogic dung but xod. S6
gbc duge quan 1y chit ché va luu trix 1au dai.

6. Bdo quan vin bang, chimg chi, ching nhén:

Viéce bdo quan vén bang, chimg chi, chitng nhan duge thuc hién gidng nhu
viéc bao quan phdi vin bang, chimg chi, ching nhan va dugc thuc hién theo
Piéu 11 ctia Quy ché nay.

7. Khi t6 chirc cap phét vin bing, ching chi, chimg nhéan viéc giao va
nhn ban chinh vin bing, chimg chi, chimg nhan gitta cic c4 nhan dugc giao
nhiém vu phai lap bién bdn gilta bén giao va bén nhén. Noi dung bién ban phai
ghi 5 s6 luong, tinh trang ban chinh vin bang, chiing chi, chitng nhan. Bién ban
dugce luu hd so quan ly van bing, ching chi, chimg nhén. Tuyét ddi khong dé
mat mat, hu héng ban chinh van bing, ching chi, chimg nhén trong qué trinh
cap phat.

Diéu 23. Thi tuc cz‘ip phét vin bing, chirng chi, chirng nhan cho
nguoi hoe
1. Mot sé quy dinh déi véi ngudi hoc:

a) Trude khi nhan vin bing, ching chi, chirng nhan nguoi hoc phai hoan
thanh cdc thu tuc thanh todn ng ctia cd nhén vGi nha trudng nhu: kinh phi dao
tao; tai san thu vién; cac loai tai san khac mugn tai cac phong, khoa, trung tam;
céc loai gidy t& hoan thién hd so theo quy dinh ciia nha trudng.

b) Kiém tra dir liéu c4 nhan va bd sung ddy dui cac thong tin, hinh anh theo
quy dinh. Ky x4c nhan dit liéu vé c4 nhan va chiu trich nhiém vé thong tin ca
nhan ma minh khai b4o.

2. Mot s6 quy dinh dbi véi céc don vi trong Nha trudng:

a) Trudc khi xét didu kién lam dd an, khoa luan, thi tdt nghi¢p, phong
Cong tac Hoc sinh, sinh vién kiém tra, déi chiéu va ghi chinh xéc, day du céac
thong tin s& ghi trén vin bang Pua céc thong tin du kién ghi trén vin bing cho
ngudi hoc de ngudi hoc kiém tra chinh xdc thong tin tru¢e khi ghi trén vén
bang; yéu cu ngudi hoc ky xéc nhan vé viéc da kiém tra, ky xac nhén céc yéu
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cdu chinh stra thong tin va cc cin cir yéu cdu chinh stra thong tin. Céc thong tin
lién quan dén khai sinh ctia ngudi hoc ghi trén vin bing phai can cir vao gidy
khai sinh;

b) Dbi voi céc loai chimg chi, chimg nhan céc don vi dugc Hidu trudng
giao nhiém vu thue hién quy dinh gidng nhu Piém a, Khoan 2, Diéu nay;

~ ¢) Bao dam tinh chinh x4c cia cdc thong tin trong hd so va trong sb gbc
cap van bang, chirng chi, chirng nhén;

d) Cung cép thong tm trong s goc cap vin bang, ching chi, chirng nhén
va thong tin trong hd so t6t nghiép dé chinh sira vin bing, chimg chi, chimg
nhén.

3. Thu tuc, gidy to khi ngudi hoc dén nhan vin bang, ching chi, chimng
nhan:
a) Trudng hop ngudi hoc truc tiép dén nhan bing, chimg chi, chimg nhan:

- Nguoi hoe den nhén vin bing, ching chi, chimg nhén pha1 mang theo
mot trong céc loai gidy to sau: ching minh nhan déan, h chiéu, gidy t& chimg
nhéin c4 nhan khéac ¢ tinh phap ly.

- Céc loai gidy to khac nhu: bing l4i xe, céc loai thé c nhan,... khong
dugc chap nhén.

b) Trudng hop ngudi hoe iy quyén cho ngudi khic dén nhan thay:

- Ngudi dén nhan thay phai dugc ngudi hoc iy quyén hop phép, khi dén
nhan bing phai mang theo gidy ty quyén (c6 xac nhén cua chinh quyén dia
phuong), chiing minh nhan dan cia ca ngudi Gy quyén va ngudi duoc Gy quyén.

- Trudng hop khong c6 gidy uy quyen hodc gidy ty quyen khong c6 xac
nhdn cua dia phu'cmg ngudi duge uy quyén khong dugce nhén bang t6t nghiép
thay cho ngudi iy quyén.

4. Quy trinh cdp phét van bing, ching chi, chimg nhan:

a) Nguoi hoc phéi ¢6 mit trude thoi gian lam 18 t6t nghiép, theo ké hoach
cu thé ctia nha truong;

b) Ky tén vao sd gbc vin bing, ching chi, chimg nhén;
¢) Nhéan ban chinh vin bang, ching chi, chtmg nhén;

d) Truong hop ngudi hoc vi ly do chinh déng, khong nhén duoc van bdng,
chimg chi, chimg nhan trong dot 12 t6t nghiép, thi nhan truc tiép tai cac don vi
quan ly van bang, chimg chi, chirng nhan. Thu tuc va quy trinh nhan thuc hi¢n
theo Khoan 3; Piém b, ¢, Khoan 4, Diéu nay.

Diéu 24. Thim quyén quyét dinh chinh sira ndi dung vin biing, chirng
chi, chirng nhén

1. Hiéu trudng nha trudng 1a ngudi c6 thim quyén quyét dinh chinh sira
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ndi dung vin bing, chimg chi, chimg nhén da cAp.

2. Trudng hop c6 su diéu chinh vé thim quyén thi nguoi ¢ thdm quyén
quyét dinh chinh stra ni dung vén bang, chirng chi, chirng nhén la thu truéng co
quan dang quén ly s6 gdc cép van bing, chimg chi, chirng nhan.

Piéu 25. Cac trwong hop chinh sira ngi dung vin bing, chirng chi,
chirng nhén

Ngudi duge cip vin bé’}ng, chimg chi, ching nhan c¢6 quyén yéu ciu chinh
stra n0i dung ghi trén vin bang, ching chi, chirng nhén trong cac trudng hop
sau:

1. Puge co quan c6 thim quyén quyét dinh thay dbi hodic cai chinh hd
tich;

2. Bugc xdc dinh lai dan tdc, xdc dinh lai gidi tinh;

3. Bb sung ho tich, diéu chinh ho tich;

4. Pugce ding ky khai sinh qua han, dang ky lai vi¢c sinh theo quy dinh
cua phap ludt.

Piéu 26. Thi tuc chinh sira ndi dung vin bing, chimg chi, chirng
nhan

1. HO so dé nghi chinh sira viin bing, ching chi, chimg nhén:
a) Pon dé nghi chinh sira vin bﬁng, chiing chi, chirng nhén;
b) Vin bing, chimg chi, chitng nhan dé nghi chinh stra;

¢) Trich luc hogic quyét dinh cho phép thay ddi hodc cai chinh ho tich, xé4c
dinh lai dén tc, xac dinh lai gi¢i tinh ddi véi truong hop chinh stra vin béng,
chimg chi, chimg nhén do thay dbi hodic cai chinh h tich, x4c dinh lai dan toc,
xéc dinh lai gidi tinh;

d) Gidly khai sinh dbi v6i truomg hop chinh sira vin bang, chimg chi,
chirng nhan do bd sung hd tich, diéu chinh ho tich, dang ky lai viéc sinh, ding
ky khai sinh qué han;

d) Gidy chirng minh nhén dén ho#ic cin cude cong dan hodc hd chiéu hozic
gidy to tly than hop phép khéc c6 anh cua nguoi dugce cép van béng, chirng chi,
chirmg nhan. Thong tin ghi trén cdc gidy to nay phai phi hop véi dé nghi chinh
stra ndi dung vin bang, chimg chi, chimg nhén. Céc tai li¢u trong hd so dé nghi
chinh stra ndi dung vin bing, ching chi, chimg nhan quy dinh tai cac diém b, c,
d, d khoan nay la ban sao tir s6 goc hodc ban sao dugc chirng thuc tir ban chinh.

2. Trudng hop tai lidu trong hd so d& nghi chinh stra ndi dung vin bing,
chiing chi, chitng nhan quy dinh tai cc diém b, ¢, d, d khoan 1 Piéu nay Ia ban
sao khong co chung thuc thi ngudi dé nghi chinh stra vén béing, ching chi,
chimg nhdn phai xuat trinh ban chinh dé nguoi tiép nhan hd so ddi chiéu; ngudi
tiép nhén hé so phai ky xac nhén, ghi rd ho tén vao ban sao va chiu trach nhiém
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vé tinh chinh x4c cta ban sao so vo&i ban chinh.

3. Trinh tu, tha tuc chinh sira vdn bé"mg, ching chi, chirng nhén dugc quy
dinh nhu sau:

a) Nguorl dé ngh1 chinh stra ndi dung vin bing, chimg chi, chimg nhén
ndp truc tlep hodc gtri qua dudng buu d1¢n 01 (mdt) bd hd so theo quy dinh tai
khoan 1 Diéu nay cho co quan c6 thdm quyén chinh sira ndi dung vin bing,
chuirng chi, chirng nhén;

b) Trong thdi han 05 ngay lam vige ké tir ngdy nhan di hd so hop 18, co
quan co thdm quyen chinh stra ndi dung vén bang, ching chi, chimg nhin xem
xét quyét dinh viéc chinh stra; néu khong chinh sira thi phai tra 10i bing vin ban
vanéu 1o ly do;

¢) Vigc chinh stra ndi dung vén bang, chimg chi, chimg nhén dugc thyc
hién bing quyét dinh chinh sira; khong chinh sira tryc tiép trong van bﬁng,
chimg chi, chimg nhan. Quyét dinh chinh sira phai dugc lwu trong hd so cép vin
bing, chimg chi, chimg nhin;

d) Can ct quyét dinh chinh sira, co quan co thim quyén cép vian béng,
chimg chi, chimg nhén ghi diy du thong tin vé vin bing, chiing chi, chimg nhén
cdc nfi dung duge chinh sira cia vén bang, chimg chi, chimg nhan vao phu luc
s6 gdc clp viin bing, chimg chi, chimg nhén.

Piéu 27. N¢i dung chinh cia quyét dinh chinh sira va ap dung viée
chinh stra van béang, chirng chi, chirng nhén

1. Quyét dinh chinh stra vin bang, chimg chi, chimg nhén gdm cic noi
dung chinh sau:

a) Ho, chit dém, tén; ngay thang nam sinh ctia ngudi ¢ van bang, ching
chi, ching nhén (ghi theo van bang, chtng chi, chirng nhan da cép);

b) Tén, s6 hiéu, ngdy thang nim cip cia vin bang, ching chi, ching
nhén;

¢) N§i dung chinh sura;

d) Ly do chinh stra;

d) Hiéu lyc va trach nhiém thi hanh quyét dinh.

2. Viéc chinh sira ndi dung vin bang, chimg chi, _ching nhan dugc ap
dung d6i v6i ca vin bang, chimg chi, chimg nhan dugc clp trude ngdy Quy ché
nay co6 hiéu lyuc thi hanh.

Piéu 28. Thu hdi, hity bé vin bing, chirng chi, chirng nhén

1. Van bing, chimg chi, chimg nhén bi thu hdi, hity bé trong céc truong
hop sau day:

a) C6 hanh vi gian lan trong tuyén sinh, hoc tap, thi clr, bao vé dd an, khoa
luan tdt nghiép, ludn vén, ludn an hodc gian lan trong vi¢c lam hd so dé duge
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cép vin bang, chimg chi, chimg nhan;

b) Cép cho ngudi khong du diéu kién;

¢) Do ngudi khong cé thdm quyén cép;

d) Bi téy x0a, stra chira;

d) Bé cho ngudi khic sir dung;

e) Do 1i ciia Nha trudng.

2. Hiéu truong nha trudng c6 thdm quyén va trach nhiém thu hdi, hiy bo
van bang, chirng chi, chirng nhan.

3. Truong hop c6 sy thay doi vé thim quyén cép vin béng, chirng chi,
chimg nhén thi co quan c6 thdm quyen thu h01 hiy bé vin bing, ching chi,
chimg nhan 14 co quan dang quéan ly s6 géc cip vin bang, chimg chi, ching
nhan.

4. B0 truong Bo Gido duc va Déo\tao quyét dinh viéc‘thu hdi, hay bd van
bang, chuing chi, chirng nhan hodc yéu cau nha trudong thu hoi, hiy bo vin bang,
chiing chi, chirng nhén trong céc truong hop khéc.

5. Hi¢u trudng ra quyet dinh thu hdi, hity bo vin bing, chimg chi, chimng
nhan. Noi dung cua quyet dinh néu r3 ly do thu héi, hity bo. Quyéet dinh dugc
dang tai trén cong thong tin dién tlr ctia nha trudng; dugc gt dén ngum bi thu
hdi vin bing, chu'ng chi, chimg nhén; co quan kiém tra phét hién sai pham (néu

¢0); co' quan nguodi bi thu hoi van bang, ching chi, ching nhan dang cong tac
(néu ¢0) va cac co quan, td chirc ¢6 lién quan.

Chwong V
CAP BAN SAO VAN BANG, CHUNG CHI, CHUNG NHAN TU SO GOC
Piéu 29. Cép bén sao vin bing, chirng chi, chirng nhan tir sé gbc
1. Cap ban sao vén béng, ching chi, chimg nhén tir s gdc 1a vigc don vi
dang quan ly s0 gbc cap vén bang, ching chi, ching nhén cén cir vao so goc dé
cap ban sao.
2. Trudng hop méu ban sao van bing, churng chi, chimg nhén tai thoi

diém cap ban sao di thay ddi, don vi dang quan ly s6 gbe st dung mau ban sao
vin bang, chimg chi, chimg nhén hién hanh d& cip cho ngudi hoc.

3. Céac ndi dung ghi trong ban sao vin bing, ching chi, ching nhén tir s
goc phai chinh xéc.
bidu 30. Gia tri phap Iy cia béan sao vin bing, chirng chi, chirng nhin
dwore cip tir sd goe

1. Ban sao vin b%lng, ching chi, chirmg nhan dugc ce‘ip tir s& géc c6 gid tri
str dung thay cho ban chinh trong céc giao dich, trir truong hgp phap luét c6 quy
dinh khac.
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2. Trudng hop c6 can cir vé viéc ban sao gia mao, khong hop phap, co
quan, tb chirc tlep nhén ban sao vin bing, chimg chi, chimg nhén yéu cau nguoi
¢ ban sao vén bing, chimg chi, ching nh4n xuét trinh ban chinh dé ddi chiéu
hodc tién hanh x4c minh.

Piéu 31. Tham quyen va trach nhiém cip ban sao viin bing, chiing
chi, chirng nhén tir 50 goc

1. Nha trudng ¢ thim quyén va trach nhiém cip ban sao vin bang, chimg
chi, chitng nhén tir s6 goc.

2. Vige cép ban sa0 van bing, chimg chi, chimg nhén tir s6 gbe duge thuce
hién dong thoi véi viée cap ban chinh hodc sau thoi diém cadp ban chinh.

Diéu 32. Ngu'én c¢6 quyén yéu clu cip ban sao vin bing, ching chi,
chirng nhan tir sO gbe

Nhing ngudi sau day c6 quyén yéu ciu cdp ban sao vin bing, chimg chi,
chirng nhén tir s6 goc:
1. Ngudi duge cip ban chinh vin bing, chimg chi, chimg nhén.

2. Nguoi dai dién theo phdp ludt, ngudi dai dién theo ty quyén ctia ngudi
dugc cap ban chinh van bang, chirng chi, chirng nhén.

3. Cha, me, con; Vo, chéng; anh, chi, em ruft; ngudi thira ké khéc cua
ngudi duge cép ban chinh van bang, chimg chi, chimg nhén trong trudng hop
nguoi do da chet.

Diéu 33. Thii tuc cip ban sao viin bing, chirng chi, chitng nhén tir s6

1. Hd so dé nghi cAp ban sao van bing, ching chi, chimg nhan tir s6 gbc
gbm:

2) Don dé nghi cép ban sao vin bing, chimg chi, chimg nhén trong do
cung cap cacthdng tin vé van bang, ching chi, chirng nhan da dugc cap;

b) Ban chinh hogic ban sao c6 chimg thuc gidy chimg minh nhan dan hodc
can cudc cong dan hodc h chiéu con gia tri sir dung dé nguoi tiep nhén ho so
kiém tra;

¢) Trudng hop ngudi yéu ciu cip ban sao vin bang, ching chi, ching
nhan tr s6 goc 1a ngum quy dinh tai khoan 2, khoan 3 Piéu 32 ciia Quy che nay
thi phai xudt trinh gidy uy quyen (601 v6i ngudi dugce uy quyén) hodc gidy to
chimg minh quan hé véi ngudi duge cap ban chinh vin bang, chimg chi, ching
nhén;

d) Trudng hop ngudi yéu cdu cip ban sao van bing, ching chi, chimng
nhén tir s6 goc guri yéu cau qua buu dién thi phai giri ban sao c¢6 chimg thyc giay
td quy dinh tai diém a, b, ¢ khoan nay kém theo 01 (mdt) phong bi dén tem ghi
rd ho tén, dia chi ngudi nhan cho co quan c6 thdm quyén cdp ban sao vin bing,
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chimg chi, chtig nhén tir s gbc.

2. Trinh ty c4p ban sao van bing, chig chi, ching nhén tir sb gbc duoc
quy dinh nhu sau:

a) Nguorl d& nghi cip ban sao vin bing, ching chi, chirng nhéan ndp truc
tlep hodc giri qua dudng buu dién 01 (mot) bd hd so theo quy dinh tai khoan 1
Dicu nay cho Nha trudng;

b) Ngay trong ngay tiép nhén yéu cAu cdp ban sao hoic trong ngiy lam
viée tiép theo, néu tiép nhan yéu cau sau 03 (ba) gidy chleu nha trudng phai cap
ban sao cho ngudi ¢d yéu cau. Trong trudng hop yéu ciu cip ban sao tir sd gbe
duogc gtri qua buu dién thi thoi han dugce xéc dinh tir thoi diém Nha trudng nhéan
dt hd so hop 1¢ theo déu buu dién dén;

) D01 vOi truong hop cung mét luc yéu cdu cip ban sao tir nhidu sb gbc,
yéu cau sd lugng nhiéu ban sao, ndi dung vin bing, ching chi, chirng nhén phuc
tap kho kiém tra, ddi chiéu ma Nha truong khong thé dép tng dugc thoi han quy
dinh tai diém b khoan nay thi thoi han ¢ip ban sao dugc kéo dai thém khong qua
02 (hai) ngay lam viéc hogc dai hon theo thoa thuan bang vin ban véi ngudi yéu
cdu cap ban sao.

d) Nguoi yéu cdu cip ban sao vén bang, chimg chi, chimg nhan tir s6 gbc
phai tra 1¢ phi cap ban sao. Néu yéu cdu giri qua dudng buu dién thi ngudi yéu
cau con phai tra cude phi buu dién cho nha truong. L¢ phi cép ban sao vin bang,
ching chi, chiing nhan tir ) goc dugc thuc hién theo hudng dan cua B Tai
chinh va By Tu phép vé mirc thu, ché do thu, ndp, quan ly va sir dung 1€ phi cap
ban sao.

3. Nha trudng can cur s6 gbc cap vin bing, ching chi, chl'mg nhan dé cap
ban sao cho ngudi yéu cau; noi dung ban sao phai ghi theo ding ndi dung da ghi
trong sd gdc. Truong hO’p khong con luu trir duge s gbc hogc trong s6 goc
khong co thong tin vé ni dung yéu cdu cdp ban sao hoic khong cip ban sao cho
ngudi yéu cau thi Nha truong 6 trach nhi¢m tra 10 bing vin ban cho ngudi yéu
cau va néu rd 1y do theo thoi han quy dinh tai diém b khoan 2 Piéu nay.

Piéu 34. S6 cAp ban sao va quén Iy viéc cAp ban sao vin bing, chiing
chi, chirng nhan tir s6 gbc

1. SO cAp ban sao vin bang, chimg chi, chig nhan tir sé gc 1a tai lidu do
nha truong lap ra, Hi¢u trudng giao nhiém vy cho don vi quan ly vén bang,
ching chi, chimg nhén thyc hién viée cap ban sao vin bang, ching chi, chimg
nhan tir s6 gbc trong d6 ghi chép ddy du nhitng ndi dung nhu ban sao da cép.

S6 cép ban sao vén bing, chirng chi, chirmg nhén tr 5O goc phai dugc ghi
chép chinh xac, danh sb trang, dong dau giap lai, khong duoc ty x6a, dam bao
quan ly chit ch€ va luu trit vinh vicn.

2. Méi lan cap ban sao vin bing, chimg chi, chimg nhan tir s6 goc, don vi
quan ly van bang, chitng chi, chirng nhan déu phai ghi vao s6 cap ban sao vin
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bang, chimg chi, chimg nhén tir sb gbc; phai lap sb vao sb cép ban sao, dam bio
chi moi sO vao sO cap ban sao dugc ghi duy nhét trén moét ban sao vin bang,
chiing chi, chimg nhén cap cho ngudi hoc.

S6 vao sb cép ban sao van bing, chimg chi, ching nhan tir s6 gde dugc
14p lién tuc theo thir tu sé tu nhién tlr nhd den I6n theo timg nam tir ngay 01/01
dén hét ngay 31/12; dam bao phan biét dugc so vao s cAp ban sao clia timg loai
van bing, chimg chi, chimg nhan va nam cép ban sao va mé trudng (ldy ma
tuyén sinh) trén ban sao vin bang, ching chi, chimg nhan tir s6 gbc.

Chuong V
KIEM TRA, THANH TRA, XU LY VI PHAM
Didu 35. Kiém tra, thanh tra

1. Dinh ky, Thanh tra nha truong tién hanh kiém tra, thanh tra viéc in,
quan ly, cép phat, stt dung phoi vén bang, chiing chi, chimg nhén; ban chinh vén
bing, ching chi, chimg nhén; sé gbc van bang, chimg chi, ching nhan; sO cép
ban sao tir s6 gdc van bing, ching chi, chitng nhan cta céc don vi trong Nha
truong.

2. Truéng don vi, cd nhan chiu trach nhiém in, quén ly, cap phéat hodc sur
dyng phoi van bang, chimg chi, chimg nhén; ban chinh van bang, ching chi,
ching nhan; s6 gbe vin bing, ching chi, chimg nhén; s6 cAp ban sao tir s6 gbe
van bang, chirng chi, chitng nhan c6 trach nhiém phdi hop, tao diéu kién cho
viéc kiém tra, thanh tra.

3. Cac ndi dung khéc ve kiém tra, thanh tra vin bang, ching chi, ching
nhan dugc thye hién theo Piéu 33 cua Quy ché quan ly bang tot nghiép trung
hoc co s0, bang t6t nghiép trung hoc phd thong, bing tdt nghiép trung cép su
pham, bing t6t nghlep cao dang su pham, vén bing gido duc dai hoc va chung
chi ctia hé théng gido duc qudc dén (Ban hanh kém theo Théng tu s6
21/2019/TT-BGDDT ngay 29/11/2019 ctia B) trudng B Gido duc va Dao tao).

Piéu 36. Xir Iy vi pham

1. Bon vi; ngudi ¢6 thdm quyén; ngudi dugc giao nhiém vy quan 1y, cép
phat phoi van bang, ching chi, ching nhan; ban chinh vén bing, ching chi,
chirg nhén; s& gbc van bang, chimg chi, chimg nhan; s& cép ban sao tir sd gdc
vin bing, chimg chi, ching nhén; nguoi dugc cép ban chinh vin bing, chimng
chi, chung nhan; ban sao tir s6 gbc vén bang, chiing chi, chirng nhan c6 cac hanh
vi vi pham quy dinh vé quan Iy, cAp phat, sir dung phdi, vin bang, chung chi,
chitng nhén thi bi xt phat vi pham hanh chinh theo quy dinh vé xir phat vi pham
hanh chinh trong linh vuc gido duc; bdi thuong thiét hai theo quy dinh ctia phap
luat; tuy theo tinh chét, mic d6 vi pham, ¢6 thé bi xir Iy ky luat hodc truy ctru
trach nhiém hinh suy.

2. Ngudi thyce hién nhiém vu cép ban sao vin bang, ching chi, chimg
nhan tir s§ gbc do thiéu tinh than trach nhiém hodc ¢ y 1am trai cac quy dinh
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cua Quy ché ndy va céc vin ban phap luit khéc thi tuy theo mirc d6 vi pham c6
th,é bi xir ly ky ludt hodc truy ctru trach nhiém hanh chinh, trach nhi€ém hinh su;
neu gly thi¢t hai thi phai boi thudng theo quy dinh cia phap ludt./. 2

HIEU TRUONG

‘91 XAY DUN
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'S, Nguyén Vii Phwong
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