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BO XAY DI/NG
TRlTONG DAI HOC XAY DHNG 

MlfeN TRUNG

s64^/qd-dhxdmt Phu Yen, ngay 26 thdng 10 ndm 2020

QUYET DINH
Ban hanh Quy che Quan ly van bang, chung chi, chi'rng nhan 

cua Tru-ong Dai hoc Xay dyng Mien Trung

HIEU TRirdNG TRUCJNG DAI HOC XAY DUNG MIEN TRUNG

Can cu nghi dinh so 99/2019/ND-CP ngdy 30/12/2019 cua Chink phu ve 
viec Quy dinh chi tiet va hu&ng dan thi hanh mot so dieu cua Luat sua doi, bo 
sung mot so dieu cua Luat Gido due dai hoc;

Can cu Thong tu so 21/TT-BGDDT, ngdy 29/11/2019 cua Bo tru&ng Bo 
Gido due vd Ddo tao ve viec ban hanh Quy che quan ly bang tot nghiep trung 
hoc co so, bang tot nghiep trung hoc pho thong, bang tot nghiep trung cap su 
phqm, bang tot nghiep cao dang su phqm, van bang gido due dai hoc vd chung 
chi cua he thong gido due quoc dan;

Can cu Thong tu sd 27/TT-BGDDT, ngdy 30/12/2019 cua Bo truong Bo 
Gido due vd Ddo tao ve viec Quy dinh noi dung chink ghi tren van bang vd phu 
luc van bang gido due dai hoc;

Can cu Quyet dinh so 821/QD-BGDDT, ngdy 24/3/2020 cua Bo truong 
Bo Gido due vd Ddo tao ve viec Ban hanh Quy dinh ve quan ly viec in, cap phoi 
bang tot nghiep trung hoc co so, bang tot nghiep trung hoc pho thong vd phoi 
chung chi cua he thong gido due quoc dan tqi co quan Bo Gido due vd Ddo tao;

Can cu Quyet dinh so 03/QD-HDTDHXDMT ngdy 09/9/2019 cua Hoi 
dong truong Dai hoc Xay dung Mien Trung ve viec ban hanh Quy che to chuc 
vd hoqt dong cua Truong Dai hoc Xay dung Mien Trung;

Can cu Bien ban hop Hoi dong Khoa hoc vd Ddo tao ngdy 27/8/2020;

Theo de nghi cua 6ng Truong phdng Quan ly Ddo tao.

QUYET DINH:

Dilu 1. Ban hanh kem theo Quyet dinh nay Quy che Quan ly van bang, 
chung chi, chung nhan cua Truong Dai hoc Xay dung Mien Trung.

Dieu 2. Quyet dinh nay co hieu luc ke tu ngay ky.



Quyet djnh nay thay the cho Quyet dinh so 178/QD - DHXDMT, ngay 
13/4/2016 cua Hieu tnrdng Truong Dai hoc Xay dimg Mi6n Trung ve viec ban 

hanh Quy che Quan ly van bang, chung chi cua Truong Dai hoc Xay dung Mien 

Trung.

Dieu 3. Truong cac don vi chiu trach nhiem thi hanh Quyet dinh nay.

IEU TRU ONGNod nhan:
- Bo GD&DT (d4 bao cao);
- Bq Xay dung (de bao cao);
- Cong an Phu Yen (de phoi hop); 
-Nhu Dilu 3;
- Lira: VI,

// /^RUOng

QLBT.
. ICTS. Nguyen Vu Phu-oug
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BO XAY Dl/NG
TRI/OnG DAI HOC XAY DlfiVG 

MIEN TRUNG

CONG HOA XA HOl CHU NGHIA VIET NAM 
Doc lap - Tu- do - Hanh phiic

QUY CHE
Quan ly van bang, clurng chi cua Truong Dai hoc Xay dung Mien Trung

(Ban hanh kem theo Quyet dinh so 4<£5 /QD-DHXDMT ngay 26/10/2020 
cua Hieu truang Truong Dai hoc Xay dung Mien Trung)

Chuo’ng I
QUY DINH CHUNG

Dieu 1. Pham vi dieu chinh, doi tuong ap dung
1. Quy che nay quy dinh ve quan ly van bang giao due dai hoc, chung chi 

cua he thong giao due quoc dan, chung nhan cua Truong Dai hoc Xay dung 
Mien Trung, gom: noi dung, ngon ngu ghi tren van bang, chung chi, chung 
nhan, phu luc van bang; in va quan ly phoi; in va quan ly van bang, chung chi, 
chung nhan; cap phat, chinh sua, thu hoi, huy bo van bang, chung chi, chung 
nhan; cap ban sao van bang, chung chi, chung nhan tu so goc.

2. Quy che nay ap dung doi voi sinh vien, hoc vien; cac d6i tuqng khac 
dugc cap van bang, chung chi, chung nhan cua Truong Dai hoc Xay dung MiOi 
Trung; vien chuc, nguoi lao dong trong loan truang.

Dieu 2. Nguyen tac quan ly, cap phat van bang, chung chi, chung

■o-i

nhan
1. Van bang, chung chi, chung nhan cua Truong Dai hoc Xay dung Mi6n 

Trung dugc phat hanh theo mau do nha truang thiet ke; moi van bang, chung 
chi, chung nhan co s6 va ky hieu rieng do nha truong quy dinh, dugc Hieu 
trubng phe duyet va thong nhat quan ly trong toan truong.

2. Van bang, chung chi, chung nhan dugc cap mot lan, tru trubng hgp quy 
dinh tai Dieu 20 cua Quy che nay.

3. Nghiem cam mgi hanh vi gian lan trong cap phat va su dung van bang, 
chung chi, chung nhan.

4. Bao dam cong khai, minh bach trong cap phat van bang, chung chi,
chung nhan.

5. Cac noi dung khac khbng quy dinh trong Quy che nay dugc thuc hien 
theo Quy che quan ly bang tot nghiep trung hoc co so, bang tot nghiep trung hoc 
pho thong, bang tot nghiep trung cap su pham, bang tbt nghiep cao dang su 
pham, van bang giao due dai hoc va chung chi cua he thbng giao due qubc dan 
(Ban hanh kem theo Thong tu so 21/2019/TT-BGDDT ngay 29/11/2019 cua Bo 
trubng Bo Giao due va Dao tao).
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Bieu 3. Van bang, chifrig chi, chung nhan cua Trircrag Bai hoc Xay 
du'ng Mien Trung dirge phep cap

1. Bang cu-nhan
2. Bing ky su
3. Bang kien true su
4. Bang thac si
5. Cac van bang trinh do tuang duemg
6. Bang tot nghiep cao dang (tir khoa 2019 tro ve truoc)
7. Chung chi ung dung cong nghe thong tin co ban, nang cao

r * \

8. Chung nhan tieng Anh chuan dau ra
9. Chung nhan t6t nghiep tam thai, hoan thanh klioa hoc
10. Cac chung chi, chung nhan khac khi ngubi hoc co nhu cau ma Nha 

trubng co tham quyen cap, khong trai vdi quy dinh cua phap luat hien hanh.
Bieu 4. Quyen va nghTa vu cua ngubi duoc cap van bang, chung chi,

chung nhan
Ngubi dugc cap van bang, chung chi, chung nhan co cac quyen sau1.

day:
a) Yen cau nha trubng cap van bang, chung chi, chung nhan dung thbi 

han quy dinh; ghi chinh xac, day dii cac thong tin tren van bang, chung chi, 
chung nhan; cap lai van bang, chung chi, chung nhan hoac chinh sua noi dung 
ghi tren van blng, chung chi, chung nhan theo quy dinh tai Quy che nay;

b) Yeu clu Nha trubng cap ban sao van blng, chung chi, chung nhan tu 
so goc khi co nhu can.

2. Ngubi duoc cap van bang, chung chi, chung nhan co cac nghTa vu sau
day:

a) Cung clp chinh xac, day dll cac thong tin can thiet de Nha trubng ghi 
noi dung tren van bang, chung chi, chung nhan;

b) Ki4m tra tinh chinh xac cac thong tin ghi tren van blng, chung chi, 
chung nhan truoc khi ky nhan van blng, chung chi, chung nhan;

c) Phai co gily uy quy In theo quy dinh cua phap luat khi khong true tiep 
den nhan van bang, chung chi, chung nhan;

d) Giu gin, bao quan van blng, chung chi, chung nhan; khong duoc tay 
xoa, sua chua cac noi dung tren van blng, chung chi, chung nhan; khong duoc 
cho ngubi khac su dung van blng, chung chi, chung nhan;

d) Su dung quylt dinh chinh sua van blng, chung chi, chung nhan kem 
theo van blng, chung chi, chung nhan sau khi duoc chinh sua van bang, chung
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chi, chung nhan;
e) Trinh bao cho Nha trirang va ccr quan cong an nai gan nhat khi bi mat 

van bang, chung chi, chung nhan;
g) Nop lai van bang, chung chi, chung nhan cho Nha truong trong thoi 

han 30 ngay, ke tu ngay nhan dugc quylt dinh thu hoi van bang, chung chi, 
chung nhan. Truong hop van bang, chung chi, chung nhan bi mat, phai cam ket 
bang van ban ve vice bi mat van bang, chung chi, chung nhan va chiu trach 
nhiem truoc phap luat ve noi dung cam ktk.

Bieu 5. Trach nhiem ciia Nha truong, ciia Hieu truong ve cap van 
bang, chung chi, chung nhan

1. Don vi dugc giao nhiem vu cap phat van bang, chung chi, chung nhan 
co trach nhiem:

a) Kiem tra, doi chieu va ghi chinh xac, day dii cac thong tin trong van 
bang, chung chi, chung nhan. Yeu cau nguoi dugc cdp van bang, chung chi, 
chung nhan xac nhan ve viec da kiem tra thong tin, xac nhan cac yeu cdu chinh 
sua thong tin va cung cap cac can cu yeu cau chinh sua thong tin;

b) Lap day du ho so cap phat, quan ly van bang, chung chi, chung nhan 
va luu trO theo quy dinh ciia Quy che nay;

c) Bao dam tinh chinh xac va chiu trach nhiem ve cac thong tin trong ho 
so, trong so goc cap van bang, chung chi, chung nhan;

d) Dam bao co so vat chat, trang thiet bi, phong chong chay no de bao 
quan van bang, chung chi, chung nhan va ho so cap phat, quan ly van bang, 
chung chi, chung nhan.

2. Hieu truong nha truong co trach nhiem:
a) Ban hanh quy che bao quan, luu giu, su dung, cap phat van bang, 

chung chi, chung nhan ciia Nha truong. Quy che phai quy djnh ro trach nhiem 
ciia tirng don vi, ca nhan va che tai xu ly khi de xay ra vi pham;

b) To chuc in, cap van bang, chung chi, chung nhan diing tham quyen va 
dung thoi han theo quy dinh ciia Quy che nay;

c) Thu hoi, hiiy bo van bang, chung chi, chung nhan theo quy dinh tai 
Dieu 28 ciia Quy che nay;

d) Cap ban sao van bang, chung chi, chung nhan tu so goc theo quy dinh 
tai Chuong IV ciia Quy che nay;

d) Cap phu luc van bang kem theo van bang giao due dai hpc;
e) Xac minh tinh xac thuc ciia van bang, chung chi, chung nhan khi co 

yeu cau ciia co quan, to chuc, ca nhan;
g) Chinh sua noi dung van bang, chung chi, chung nhan theo quy dinh tai 

Dieu 24, Dieu 25, Dieu 26, Dieu 27 ciia Quy che nay; cap lai van bang, chung

>
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chi, chung nhan theo quy dinh tai Dieu 20 cua Quy che nay;
h) Chiu trach nhiem ca nhan truac phap luat ve vice quan ly va cdp phat 

van bang, chung chi, chung nhan.
Chuong II

mAu PHOI VAN BANG, CHUNG CHi, CHUNG NHAN
Dieu 6. Noi dung, ngon ngu’, mau phoi (Rich thude, chat lieu, man s5c) 

van bang, chung chi, chung nhan
1. Noi dung chinh ghi tren van bang va phu luc van bang thuc hien theo 

quy dinh hien hanh cua Bo Giao due va Bao tao; duqc quy dinh tai Bi6u 6, Bi6u 
7, Dieu 8 cua Quy che nay.

2. Noi dung ghi tren chung chi, chung nhan cua he thdng giao due quoc 
dan theo mau do Bo Giao due va Bao tao quy dinh.

3. Ngon ngu ghi trong van bang, chung chi, chung nhan la tidng Viet va 
tieng Anh (neu co); phan tieng Anh tren van bang, chung chi, chung nhan duoc 
ghi dung theo nghTa tieng Viet va kich co chu khong Ion hon kich co chu ti6ng 
Vi$t.

4. Mlu phoi van bang, chung chi, chung nhan bao gom: kich thude, chdt 
lieu, mau sac do Nha trudng quy dinh.

5. Chung chi cua he thong giao due quoc dan thuc hien theo mlu do Bo 
Giao due va Bao tao quy dinh.

6. Hieu trudng nha trudng phe duyet mau phoi van bang, chung chi, 
chung nhan (tru cac mau chung chi do Bq Giao due va Bao tao quy dinh); gui 
mau phoi van bang cho Bo Giao due va Bao tao, Bo Xay dung, Cong an tinh 
Phu Yen de bao cao. Sau thdi gian it nhat 30 ngay lam viec kk tu khi gui bao 
cao, Hieu trudng cong bo cong khai mlu van bang tren trang thong tin dien tu 
hoac cong thong tin dien td (sau day goi chung la cong thong tin dien tu) cua 
Nha trudng; to chuc in phoi van bang, chung chi, chung nhan chiu trach nhiem 
ve noi dung in tren phoi van bang, chung chi, chung nhan.

7. Giao cho phdng Khao thi va Bam bao chat lugng tham muu cho Hieu 
trudng cong tac thiet ke, lira chon mlu phoi van bang, chung chi, chung nhan 
giup Hieu trudng trien khai thuc hien cac noi dung quy dinh tai khoan 6 Dieu 
nay.

Dieu 7. Noi dung chinh ghi tren van bang
1. Tieu de:

CQNG HOA XA HOI CHU NGHIA VIET NAM 

Doc lap - Tir do - Hanh phuc
2. Ten van bang theo tung trinh do dao tao.
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3. Nganh dao tao.
4. Ten ca sa giao due dai hoc cap van bang.
5. Ho, chu- dem, ten cua nguai duac ckp van bang.
6. Ngay thang nam sinh cua nguai duac cap van bang.
7. Bia danh, ngay thang nam cap van bang.
8. Chuc danh, chu ky, hp, chu dem, ten cua nguai co tham quy6n c4p vSn 

bang va dong dau theo quy dinh;
9. So hieu, so vao so goc cap van bang.

Bieu 8. Npi dung chinh ghi tren phu luc van b5ng
1. Thong tin v6 nguai dupe cdp van bang: hp, chu dem, ten, ngay thang

ndm sinh.
2. Thong tin ve van bang: ten ca sa giao due dai hoc cap bang, chuyen 

nganh dao tao, ngay nhap hoc, ngon ngu dao tao, thai gian dao tao, trinh dp dao 
tao theo Khung trinh dp quoc gia Viet Nam, hinh thuc dao tao.

3. Thong tin ve npi dung, ket qua hoc tap: ten hpc phan hoac mon hoc, so 
tin chi cua tung hpc phan hoac mon hpc, diem hpc phan hoac mon hpc, t6ng s6 
tin chi tich luy, diem trung binh, ten va ket qua luan van, luan an, diem x6p hang 
tot nghiep. Truong hpp van bang dupe cap khi cac tin chi tich luy a nhung ca sa 
dao tao khac nhau, can ghi ro ten mon hpc, so tin chi cua tung mon hpc dupe 
cong nhan de xet tot nghiep va ten ca sa dao tao.

4. Thong tin ket noi vai van bang: ma so sinh vien, hpc vien; s6 hieu van

£

bang.
5. Nha truang thiet ke man va dupe bo sung cac npi dung khac ghi tren 

phu luc van bdng phu hpp vai quy dinh cua phap luat.
6. Ngon ngu ghi tren phu luc v3n bang thuc hien nhu ghi tren van bang.

Chirong III
QUAN LY PHOI VAN BANG, CHUNG CHI, CHUNG NHAN

Bieu 9. Quy trinh in phoi van bang, ciurng chi, cluing nhan
1. Nha truang thong nhat quan ly, chi dao vice in phoi van bang, chung 

chi, chung nhan trong toan truang; so luang do cac don vi dupe giao nhiem vu 
quan ly, su dung phoi vdn bang, chung chi, chung nhan de xuat.

2. Boi vai cac loai van bang do phong Quan ly Bao tao lap ke hoach va de
xuat in.

3. Boi vai cac loai chung chi thupc he th6ng giao due qu6c dan ma Nha 
tru'ang dupe phep cap; cac loai chung chi dao tao, b6i duang nghiep vu va cac 
loai chung chi, chung nhan khac do cac dan vi duac Hieu truang giao nhiem vu 
chiu trach nhiem lap ke hoach de xuat in.
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4. Phong Khao thi va Dam bao chat lirgng la dan vi duac Hieu trudng 
giao nhiem vu chu tri viec in phoi cac loai van bang, cluing chi, chung nhan; 
hang nam, ph6i hap vai cac dan vi co lien quan lap ke hoach in phoi van bang, 
chung chi, chung nhan trinh Hieu trudng phe duyet.

DiSu 10. Quan iy viec in phoi van bang, chung chi, chung nhan
1. Phong Khao thi va Dam bao chat luong chju trach nhiem:
a) In, cap phoi van bang, chung chi, chung nhan lap ho so quan ly viec in, 

cap, thu hdi, huy bd phoi van bang, chung chi, chung nhan;
b) Cu can bo chuyen trach lam cong tac quan ly, cap phat phoi van bang, 

chung chi, chung nhan; phdi hap vai ca quan cong an dia phuang trong viec 
quan ly, bao mat phdi van bang, chung chi, chung nhan.

c) In sd hieu (seri) tren phdi van bang, chung chi, chung nhan;^ mdi phdi 
v3n bang, chung chi, chung nhan mang mpt sd hieu rieng; quan ly sd hieu cap 
phdi van bang, chung chi, chung nhan.

2. Viec Quan ly phdi van bang, chung chi, chung nhan; trach nhiem cua 
Hieu trudng nha trudng trong viec in, quan ly phdi van bang, chung chi, chung 
nhan; chd do bao cao viec in phdi van bang, chung chi, chung nhan dugc thuc 
hien theo Didu 11, 12, 14 cua Quy chd quan ly bang tdt nghidp trung hoc ca sd, 
bang tdt nghidp trung hoc phd thong, bang tdt nghidp trung cdp su pham, bang 
tdt nghidp cao dang su pham, van bang giao due dai hoc va chung chi cua he 
thdng giao due qude dan ban hanh kem theo Thong tu sd 21/2019/TT-BGDDT 
ngay 29/11/2019 cua Bd trudng Bd Giao due va Dao tao.

Bieu 11. Bao quan phdi van bang, chung chi, chung nhan
1. Ca sd vat chat va trang thidt bi dd bao quan phdi van bang, chung chi,

chung nhan
a) Khu vuc bao quan phdi van bang, chung chi, chung nhan la nai cat va 

luu giu phdi van bang, chung chi, chung nhan. Khu vuc bao quan phdi van 
bang, chung chi, chung nhan phai bao dam dugc cac ydu cau vd mdi trudng va 
an ninh.

b) Trang thidt bi va phuang lien bao quan phdi van bang% chung chi, 
chung nhan gdm: tu, ket, gia, kd, ban ghd, may didu hoa, may hut am, may hut 
bui, quat thdng gid, thidt bi bao chay, binh cuu hoa, thude chdng am mdc va cac 
vi sinh vat gay hai.

2. Bao quan, kidm tra djnh ky vide bao quan phdi van bang, chung chi,
chung nhan

a) Binh ky hang tudn va hang thang, kidm tra vd sinh va an ninh khu vuc 
bao quan phdi van bang, chung chi, chung nhan.

b) Binh ky hang quy, kidm tra chat lugng phdi, tinh trang bao quan phdi 
van bang, chung chi, chung nhan.
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c) Binh ky hang quy, hang nam, phun thuoc diet vi sinh vat gay hai va bao 
du'&ng cac phirang tien dirge trang bi de bao quan phoi van bang, chung chi, 
chii'ng nhan.

Dieu 12. Bao mat phoi van bang, chung chi, chung nhan
1. Phoi van bang, chung chi, chung nhan phai co cac ky hieu nhan dang 

bao mat de phuc vu cho vice bao mat, nhan dang va chong lam gia phoi van 
bang, chung chi, chung nhan.

2. Hieu trubng quy dinh cac ky hieu nhan dang bao mat tren phoi van 
bang, chung chi, chung nhan.

3. Dac diem cac ky hieu nhan dang bao mat tren phoi van bang, chung 
chi, chung nhan do Hieu truemg, Truong phong Quan ly Dao tao, Truong phong 
Khao thi va Dam bao chat luong va 1 chuyen vien quan ly phoi van bang, chung 
chi, chung nhan dugc uy nhiem nam giu.

Dieu 13. Dan tem bao hiem phoi van bang, chung chi, chung nhan
1. Phoi van bang, chung chi, chung nhan thuoc he thong giao due quoc 

dan phai dugc dan tem bao hiem truoc khi cap phat.
2. Tem bao hiem phoi v&n bang, chung chi, chung nhan dugc thidt kd theo 

mau thong nhat va in tai mot co sd in dugc nha nuoc cho phdp. So lugng tem 
bao hiem in hang nam phai tuong ung voi so lugng phoi van bang, chung chi, 
chung nhan da dugc phe duyet trong ke hoach san xuat phoi van bang, chung 
chi, chung nhan.

3. Phong Khao thi va Dam bao chat luong thiet ke, quan ly va dat in tem 
bao hiem phoi van bang, chung chi, chung nhan. Tem bao hiem phoi van bang, 
chung chi, chung nhan phai chua dac diem bao mat. Quan ly dac dilm bao mat 
tren tem bao hiem phoi van bang, chung chi, chung nhan dugc quy dinh tai 
khoan 2, 3 Dieu 12 cua Quy ch<§ nay.

Dieu 14. Huy phoi van bang, chung chi, chung nhan
1. Phoi van bang, chung chi, chung nhan bi loi trong qua trinh in, bi hu 

hong, do ban hanh mlu moi hoac vi cac ly do khac khong con dugc sir dung thi 
phai bi huy.

V

2. De huy phoi van bang, chung chi, chung nhan phai thanh lap Hoi d6ng 
huy phoi. Hoi dong huy phoi van bang, chung chi, chung nhan do Phong Khao 
thi va Dam bao chat lugng de xuat, Hieu trubng quyet dinh. Thanh phan Hoi 
dbng huy phoi van bang, chung chi, chung nhan bao g6m Ban Giam hieu; phong 
Quan ly Dao tao; phong Khao thi va Dam bao chat lugng; phong T6 chuc Hanh 
chinh; phong Cong tac Hoc sinh, sinh vien; bo phan Thanh tra thuoc phong 
Khao thi va Dam bao chat lugng.

3. Viec huy phoi van bang, chung chi, chung nhan phai dugc lap bien ban 
trong do ghi ro thanh phan Hoi dbng huy phoi van bang, chung chi, chung nhan;
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ly do huy; s6 lugng va loai phoi van bang, chiing chi, chiing nhan bi buy; ngay 
va nai buy; trinh tu, hinh thuc buy va k6t qua buy. Bien ban buy phoi van bang, 
chung chi, chung nhan phai co day du chu ky cua cac thanh vien Hoi dong buy 
phoi van bang, chung chi, chung nhan va dugc luu tru trong ho so quan ly phoi 
van bang, chung chi, chung nhan.

4. Truong hop phoi van bang, chung chi, chung nhan bi mat, don vi quan 
ly phoi van bang, chung chi, chung nhan co trach nhiem lap bien ban, bao cao 
Hieu trubng, Bo Xay dung, Bo Giao due va Dao tao va thong bao voi co quan 
cong an noi gan nhat de kip thbi xu ly.

Dieu 15. Thu tuc cap phoi van bang, chung chi, chung nhan
1. Hieu truong duyet cap phoi bang cho cac don vi co to chuc dao tao theo 

k4 hoach de xuat hang nam.
2. Ho so de nghi cap phoi van bang, chung chi, chung nhan gom co:
a) To trinh do Truong don vi ky de nghi nha trubng cap phoi van bang, 

chung chi, chung nhan. Noi dung to trinh ghi ro s6 lugng phoi van bang, chung 
chi, chung nhan tuong ung vbi trinh do dao tao dao tao, hinh thuc dao tao;

b) Danh sach nhung ngubi dugc cong nhan tot nghiep kem theo Quyet 
dinh cua Hieu trubng v6 viec cong nhan t6t nghiep va cap van bang, chung chi, 
chung nhan;

c) Bien ban hop hoi dong xet tot nghiep.
3. Thai lap s6 theo doi va ghi bien ban giao nhan phoi van bang, chung 

chi, chung nhan giua phong Khao thi va Bam bao chat lugng vbi don vi nhan 
phoi van bang, chung chi, chung nhan. Khi giao va nhan phoi van bang, chung 
chi, chung nhan; cac ca nhan dugc giao nhiem vu phai lap bien ban giua ben 
giao va ben nhan. Noi dung bien ban phai ghi ro s6 lugng, tinh trang phoi van 
bang, chung chi, chung nhan. Bien ban dugc luu hb so quan ly van bang, chung 
chi, chung nhan. Tuyet d6i khong dl mk mat, hu hong phoi van bang, chung 
chi, chung nhan trong qua trinh cap phat.

ChuongIV
QUAN LY, CAP PHAT, CHiNH SiyA, THU HOI, HUY BO VAN BANG,

CHUNG CHI, CHUNG NHAN
Dieu 16. Quan ly van bang, chung chi, chung nhan
1. Khi cbp van bang, chung chi, chung nhan cho ngubi hoc, Nha trubng 

phai lap sb gbc van bang, chung chi, chung nhan theo mau quy dinh, trong cac 
thong tin cua ngubi dugc cdp van bang, chung chi, chung nhan;^ sb hieu, so vao 
s6 g6c cdp van bang, chung chi, chung nhan. Viec lap sb hieu, sb vao so goc cdp 
vdn bdng, chung chi, chung nhan dugc thuc hien theo quy dinh nhu sau:

a) S6 hieu ghi tren van bang, chung chi, chung nhan dugc lap lien tuc theo 
thu tu sb tu nhien tu nho dbn Ion trong toan bo qua trinh boat dong cua Nha
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trirang tir khi thuc hien viec tir in phoi van bang, chiing chi, chiing nhan; dam 
bao phan biet dirge so hieu ciia tung loai van bang, chung chi, chung nhan va 
xac dinh dirge vice nha tnrdng in phoi van bang, chung chi, chung nhan;

b) So vao so cap van bang, chung chi, chung nhan dugc lap lien tuc theo 
thu tu so tu nhien tu- nho den Ion theo tung nam tir ngay 01/01 d6n hit ngay 
31/12; dam bao phan biet dugc so vao so cap cua tirng loai van bang, chung chi, 
chung nhan; nam clp va ma trudng (lay ma tuyln sinh) tren van bang, chung 
chi, chung nhan. Moi so vao so goc cap van bang, chung chi, chung nhan dugc 
ghi duy nhat tren mot van bang, chung chi, chung nhan.

2. Boi voi van bang, chung chi, chung nhan bi hu hong; vilt sai; chit 
lugng khong dam bao; chua kip sir dung do thay doi mlu thi viec xu ly gilng 
nhu viec huy phoi van bang, chung chi, chung nhan quy dinh tai Dilu 14 cua 
Quy che nay.

3. Trudng hgp van bang, chung chi, chung nhan chua cap cho ngudi hpc 
thi viec giu gin, bao quan thuc hien gilng nhu viec bao quan phoi van bang, 
chung chi, chung nhan quy dinh tai Dieu 11 cua Quy chi nay.

4. Trudng hop van bang, chung chi, chung nhan da dugc ngudi cd thlm 
quyen ky, dong dau nhung bi mat trude khi cap cho ngudi dugc cap van bang, 
chung chi, chung nhan don vi de xay ra mit vdn bang, chung chi, chirng nhan 
phai lap bien ban, thong bao ngay vdi Hieu trudng, co quan cong an dia phuong, 
bao cao Bo Xay dung va bao cao Bo Giao due va Bao tao.

5. Giao cho phdng Quan ly Bao tao, Trung tarn Thong tin thu vien chu tri, 
phoi hgp vdi cac don vi xay dung he thong co so dir lieu quan ly van blng, 
chung chh chirng nhan da cap cho ngudi hgc; xay dung trang thong tin dien tu 
de cong bo cong khai thong tin qua trinh thuc hien chi tieu tuyln sinh, in, quan 
ly van bang, chung chi, chung nhan va cong bo cong khai thong tin vl dp, phat 
van bang, chung chi, chung nhan. Trang thong tin phai dat lien kit trong trang 
thong tin dien tu cua nha trudng.

6. Thong tin cong bo cong khai ve cap van bang, chung chi, chung nhan 
gom cac noi dung: ten van bang, chung chi, chung nhan; hp, chu dem, ten, ngay 
thang ndm sinh cua ngudi dugc dp van bang, chung chi, chung nhan; si hieu va 
so vao so goc cap van bang, chung chi, chung nhan; ngay thang nam dp van 
bang, chung chi, chung nhan.

7. Thong tin cong bo cong khai ve cap van bang, chung chi, chung nhan 
phai dam bao chinh xac so vdi sd goc dp van bang, chung chi, chung nhan phai 
dugc cap nhqt va luu trir thudng xuyen tren edng thong tin dien tu cua co quan 
da cap van bang, chung chi, chung nhan; bao dam d! quan ly, truy cap, tim kiem 
va phai tuan thu cac quy djnh cua phap luat.

8. Viec cong bo cong khai thong tin vl dp, chinh sua, thu hdi, huy bo van 
bang, chung chi, chung nhan tren cong thong tin dien tu dugc thuc hien doi vdi 
ca van bang, chung chi, chung nhan da dugc cap trude ngay Quy che nay co

l
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hieu lye thi hanh.
Bieu 17. Thara quyen cap van bang, chirng chi, chung nhan
1. Hieu tnrang la nguai co Mm quy^n ky cac loai v&n bang, chung chi, 

chung nhan cho nguai hoc khi da du dieu kien theo quy dinh dao tao hien hanh 
va la nguai chiu trach nhiem ca nhan Iruac ca quan quan ly cap tren va phap 
luat ve tinh chinh xac cua noi dung van bang, chung chi, chung nhan da dugc
ky.

2. Pho Hieu trudng dugc Hieu trudng uy quy^n ky thay cac loai ban sao 
van bang, chung chi, chung nhan; cac phu luc van bang, chung chi, chung nhan; 
chung nhan tot nghiep tam thdi va la ngudi chiu trach nhiem ca nhan truac phap 
luat ve tinh chinh xac cua ngi dung ban sao van bang, chung chi, chung nhan da 
dugc ky; viec Hieu trudng uy quyen ky thay cac ban sao van bang, chung chi, 
chung nhan neu tren phai tuan thu dung theo cac quy dinh cua phap luat.

3. Hieu trudng uy quyen cho Trudng phong, Phd Trudng phdng Quan ly 
Dao tao dugc ky thua lenh ban sao van bang, cac phu luc van bang, chung nhan 
t6t nghiep tarn thdi; xac nhan bang diem hoc tap toan khoa cua tung ngudi hgc 
sau khi tot nghiep va la ngudi chiu trach nhiem ca nhan trude phap luat ve tinh 
chinh xac cua noi dung ban sao van bang bang diem da dugc ky.

4. Cac chung chi, chung nhan, xac nhan khac thuoc lihh vuc dao tao va 
nghien cuu khoa hgc, tuy theo dure nang va nhiem vu cua tung dan vi trong 
Nha trudng, Hieu trudng uy quyen cho cac Pho Hieu trudng ky thay, hoac cac 
Trudng dan vi ky thua lenh.

5. Viec Hieu trudng uy quyen ky thay, ky thua lenh cac ban sao van bang, 
chung chi, chung nhan, bang diem va cac phuc luc neu tren phai tuan thu theo 
dung cac quy dinh cua phap luat hien hanh.

Dilu 18. Bilu kien cap van bang, chung chi, chung nhan
1. Cac loai van bang, chung chi cua Trudng Dai hgc Xay dung Mien 

Trung thuoc he thong van bang, chung chi cua he thong giao due quoc dan.
2. Van bang cua Trudng Dai hoc Xay dung Mien Trung dugc cap cho 

ngudi hoc sau khi tdt nghiep ckp hoc hoac sau khi hoan thanh chuang trinh dao 
tao, dat chudn ddu ra cua trinh do dao tao theo quy dinh va hoan thanh nghla vu, 
trach nhiem cua ngudi hgc doi vdi nha trudng.

3. Chung chi cua Trudng Dai hoc Xay dung Miln Trung dugc cap cho 
ngudi hgc dd xac nhan kit qua hgc tap sau khi dugc dao tao hoac boi dudng 
nang cao trinh do hoc van, nghe nghiep theo chuang trinh do Bo Giao due va 
Dao tao quy dinh hoac ban hanh. Trudng Dili hoc Xay dung Mien Trung co 
tham quyen cap cac loai chung chi cua he thong giao due quoc dan thuoc cac 
ITnh vuc dugc Bg Giao due va Dao tao cho phep.

4. Cac loai chung chi, chung nhan khac cua Nha trudng cap cho ngudi 
hoc di xac nhan kit qua hgc tap sau khi dugc dao tao hoac boi dudng nang cao
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trinh do^hoc van, nghe nghiep theo mot chirang trinh dao tao da dugc Nha 
tmang to chuc tham dinh, phe duyet va cong b6 truac khi khoa hoc bat ddu.

Dieu 19. Thoi han cap van bang, chung chi, chiing nhan
1. Nguai co tham quyln quy dinh tai Bmu 17 cua Quy chi nay co trach 

nhiem cdp van bang, chung chi, chung nhan cho nguai hoc trong thai han sau:
a) 30 ngay ke tu ngay co quyet dinh cong nhan t6t nghiep cao dang (tu 

khoa 2019 tra ve tru'ac), dai hoc;
b) 30 ngay ke tu ngay co quyet dinh cong nhan tot nghiep va clp bang

thac si;
/ rtf

c) Cap chung chi cho nguai hoc cham nhat la 30 ngay ke tir ngay ket thuc 
khoa dao tao, boi duong nang cao trinh do hoc vdn, nghi nghiep hoac du thi Idy 
chung chi.

d) Cap chung nhan, xac nhan cho nguai hoc cham nhat la 10 ngay ke tu 
ngay ket thuc khoa dao tao, boi duang nang cao trinh do hoc vdn, nghi nghiep 
hoac du thi lay chung nhan, xac nhan.

2. Trong thai gian cha cap van bdng, nguai hoc du diiu kien clp bang tit 
nghiep dugc nha truong cap gidy chung nhan tit nghiep tarn thai va cac phu 
luc van bang kem theo.

Bieu 20. Cap lai van bang, chung chi, chung nhan
1. Truong hop van bang, chung chi, chung nhan da cdp nhung phat hien 

bj viet sai do loi cua cac dan vi trong Nha truang thi nha truang co trach 
nhiem cap lai ban chinh van bang, chung chi.

2. Nguai co tham quyen cap van bang, chung chi, chung nhan quy dinh 
tai Dieu 17 cua Quy che nay co tham quyen cap lai van bdng, chung chi, 
chung nhan.

3. Thu tuc cap lai van bang, chung chi, chung nhan nhu sau:
a) Nguai co yeu cau cap lai van bang, chung chi, chung nhan gui true tiip 

hoac qua duang buu dien cho nha truang mot bo hi sa gim: dan di nghi cip 
lai van bang, chung chi, chung nhan; van bang, chung chi, chung nhan di nghi 
cap lai; giay ta chung minh Nha truong viet sai van bdng, chung chi, chung 
nhan;

H

b) Trong thai han 05 ngay lam viec ke tu ngay nhan du hi sa hgp le, Nha 
truang xem xet quyet dinh viec clp lai van bang, chung chi, chung nhan; niu 
khong cap lai thi tra lai bang van ban va neu ro ly do;

c) Truang hgp mlu van bang, chung chi, chung nhan tai thai diim cip 
van bang, chung chi, chung nhan da thay dii, Nha truang su dung mlu van 
bang, chung chi, chung nhan hien hanh de cap cho nguai dugc cap lai van 
bang, chung chi, chung nhan.
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• X Xaa ' r or aDieu 21. So goc cap van bang, chung chi, chirng nhan
1. So goc cap van bang, chung chi, chung nhan la tai lieu do Nha trudng 

lap ra khi thuc hien viec cap ban chinh van bang, chung chi, chung nhan. So 
goc cap van bang, chung chi, chung nhan ghi day du nhung noi dung tieng 
Viet cua ban chinh van bang, chung chi, chung nhan ma Nha truong da cap. 
Truang hop van bang, chung chi, chung nhan dugc chinh sua noi dung hoac 
dugc cap lai thi phai lap phu luc so goc de ghi cac ngi dung dugc chinh sua 
hoac thay doi cua van bang, chung chi, chung nhan.

2. So goc cap van bang, chung chi, chung nhan phai dugc ghi chinh xac, 
danh so trang, dong dau giap lai, khong dugc tay xoa, dam bao quan ly chat 
che va luu tru vinh vien.

3. Mau so goc cap van bang, chung chi, chung nhan dugc quy dinh tu 
Phu luc I den Phu luc VII kem theo Quy che quan ly bang tot nghiep trung 
hgc co so, bang tot nghiep trung hoc pho thong, bang tot nghiep trung cap su 
pham, bang tot nghiep cao dang su pham, van bang giao due dai hgc va 
chung chi cua he thdng giao due quoc dan (Ban hanh kem theo Thong tu so 
21/2019/TT-BGDBT ngay 29/11/2019 cua Bo truong Bo Giao due va Dao 
tao).

> A A X A •?Dieu 22. Quy trinh in, trinh ky, lay dau, ghi so goc va bao quan van 
bang, chung chi, chirng nhan

1. Can cu vao danh sach nguoi hgc dugc cap van bang, chung chi, chung 
nhan nguoi dugc giao nhiem vu in van bang, chung chi, chung nhan lam thu tuc 
nhan phoi van bang, chung chi, chung nhan.

2. In van bang, chung chi, chung nhan:
a) Kiem tra du lieu in, may in;
b) Dung phoi pho to in thu de kiem tra mau muc, do dam, do net, do chinh 

xac cua phoi; dieu chinh xac dinh che do chuan truoc khi in chinh thuc;
c) In chinh thuc: trong qua trinh in thuong xuyen kiem tra do chinh xac, 

do chuan cua van bang, chung chi, chung nhan.
3. Trinh ky:
a) B6i voi cac loai van bang tot nghiep, Truong phong Quan ly Dao tao 

phai kiem tra tung vdn bang, ky xac nhan kiem tra vao quyet dinh cong nhan tot 
nghiep truoc khi trinh Hieu truong ky van bang;

b) B6i voi cac loai chung chi, chung nhan, Truong cac don vi dugc giao 
nhiem vu quan ly va cap phat, thuc hien giong nhu diem a, khoan 3, Dieu nay.

4. Bong dau vao phoi van bang, chung chi, chung nhan:
Viec dong dau vao phoi van bang, chung chi, chung nhan theo dung quy 

dinh ve cong tac van thu hien hanh.
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I • A '5. Ghi so goc van bang, chung chi, chung nhan:
a) So goc dirge lap theo quy dinh tai Dieu 21 cua Quy che nay.
b) Chi co can bg chuyen trach dirge giao nhiem vu cdp phat va quan ly 

van bang, chung chi, chung nhan moi dirge ghi so vao so goc van bang, chung 
chi, chung nhan. So van bang, chung chi, chung nhan dugc ghi vao so goc truoc 
khi ngubi hgc ky ten va nhan ban chinh van bang, chung chi, chung nhan.

c) So goc van bang, chung chi, chung nhan phai ghi ro rang, day du cac 
noi dung theo mlu quy dinh, khong tly xoa. Truong hgp do ghi nhSm lan hoac 
co sai sot trong khi vao so, can bo cap phat vdn bang, chung chi, chung nhan chi 
dugc gach ngang toan bg dong thong tin da ghi van bdng, chung chi, chung nhan 
do va ky nhay vao so goc, tuyet doi khong dugc tay xoa hoac dung but xoa. S6 
goc dugc quan ly chat che va luu tru lau dai.

6. Bao quan van bang, chung chi, chung nhan:
Viec bao quan van bang, chung chi, chung nhan dugc thuc hien gibng nhu 

viec bao quan phoi vdn bang, chung chi, chung nhan va dugc thuc hien theo 
Dieu 11 cua Quy che nay.

7. Khi to chiic cap phat van bang, chung chi, chung nhan viec giao va 
nhan ban chinh van bang, chung chi, chung nhan giua cac ca nhan dugc giao 
nhiem vu phai lap bien ban giua ben giao va ben nhan. Ngi dung bien ban phai 
ghi ro so lugng, tinh trang ban chinh vdn bang, chung chi, chung nhan. Bien ban 
dugc luu ho so quan ly vdn bang, chung chi, chung nhan. Tuyet d6i khong d! 
mat mat, hu hong ban chinh van bang, chung chi, chung nhan trong qua trinh 
cap phat.

V

• X •> A 'Dieu 23. Thu tuc cap phat van bang, chung chi, chung nhan cho
nguoihoc

1. Mot so quy dinh doi voi ngubi hgc:
a) Truoc khi nhan vdn bang, chung chi, chung nhan ngubi hgc phai hoan 

thanh cac thu tuc thanh toan ng cua ca nhan vbi nha trubng nhu: kinh phi dao 
tao; tai san thu vien; cac loai tai san khac mugn tai cac phbng, khoa, trung tarn; 
cac loai gidy to hoan thien h6 so theo quy dinh cua nha trubng.

b) Kiem tra du lieu ca nhan va bo sung day du cac thong tin, hinh anh theo 
quy dinh. Ky xac nhan db lieu v6 ca nhan va chiu trach nhiem v6 thong tin ca 
nhan ma minh khai bao.

2. Mot so quy dinh doi vbi cac don vi trong Nha trubng:
a) Truoc khi xet dieu kien lam do an, khoa luan, thi tbt nghiep, phong 

Cong tac Hgc sinh, sinh vien kiem tra, doi chieu va ghi chinh xac, day du cac 
thong tin se ghi tren van bang. Bua cac thong tin du kiln ghi tren vdn bang cho 
ngubi hgc de ngubi hgc kiem tra chinh xac thong tin truoc khi ghi tren vdn 
bdng; yeu cau ngubi hgc ky xac nhan ve viec da kiem tra, ky xac nhan cac yeu
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chu chinh sua thong tin va cac can cu yen can chinh siia thong tin. Cac thong tin 
lien quan den khai sinh cua ngudi hoc ghi tren van bang phai can cu vao giay 
khai sinh;

b) D6i vdi cac loai chung chi, chung nh|n cac dom vi ducrc Hieu trudng 
giao nhiem vu thyc hien quy dinh giong nhir Diem a, Khoan 2, Dieu nay;

c) Bao dam tinh chinh xac cua cac thong tin trong ho so va trong so goc 
cip van bang, chung chi, chung nhan;

d) Cung cdp thong tin trong s6 goc cap van bang, chung chi, chung nhan 
va thong tin trong h6 so tot nghiep de chinh sua van bang, chung chi, chung 
nhan.

3. Thu tuc, giay td khi ngudi hqc den nhan van bang, chung chi, chung
nhan:

a) Trudng hap ngudi hoc true tiep den nhan bang, chung chi, chung nhan:
- Ngudi hoc den nhan vdn bang, chung chi, chung nhan phai mang theo 

mot trong cac loai giay td sau: chung minh nhan dan, h§ chieu, giay td chung 
nhan ca nhan khac co tinh phap ly.

- Cac loai gidy td khac nhu: bang lai xe, cac loai the ca nhan,... khong 
dupe chap nhan.

b) Trudng hop ngudi hoc uy quyen cho ngudi khac den nhan thay:
- Ngudi din nhan thay phai dupe ngudi hoc uy quyen hop phap, khi den 

nhan bang phai mang theo giay uy quyen (co xac nhan cua chinh quyen dia 
phuang), chung minh nhan dan cua ca ngudi uy quyln va ngudi dupe uy quyen.

- Trudng hop khong co giay uy quyen hoac giay uy quyen khong co xac 
nhan cua dia phuang ngudi dupe uy quyln khong dupe nhan bang tot nghiep 
thay cho ngudi uy quyen.

4. Quy trinh cap phat van bang, chung chi, chung nhan:
a) Ngudi hoc phai co mat trude thdi gian lam le tot nghiep, theo ke hoach 

cu the cua nha trudng;
b) Ky ten vao sd goc van bang, chung chi, chung nhan;
c) Nhan ban chinh van bang, chung chi, chung nhan;
d) Truong hpp ngudi hoc vi ly do chinh dang, khong nhan dupe van bang, 

chung chi, chung nhan trong dpt 1§ tot nghiep, thi nhan true tiep tai cac don vi 
quan ly van bang, chung chi, chung nhan. Thu tuc va quy trinh nhan thuc hien 
theo Khoan 3; Diem b, c, Khoan 4, Dieu nay.

Dieu 24. Tham quyen quyet djnh chinh sua noi dung van bang, chung 
chi, chung nhan

1. Hieu trudng nha trudng la ngudi cd tham quyen quyet dinh chinh sua
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noi dung vdn bang, chung chi, chung nhan da cdp.
2. Trirdng hap co sir dieu chinh ve tham quyen thi ngirai co tham quyen 

quyet dinh chinh sua noi dung van bang, chung chi, chung nhan la thu tnrang ca 
quan dang quan ly so goc cap van bang, chung chi, chung nhan.

Dieu 25. Cac truong hop chinh sua noi dung van bang, chung chi,
chung nhan

Nguai duac cap van bang, chung chi, chung nhan co quy6n yeu cau chinh 
sua noi dung ghi tren van bang, chung chi, chung nhan trong cac truong hap 
sau:

1. Duac ca quan co tham quyen quyet dinh thay doi hoac cai chinh ho
tich;

2. Duac xac dinh lai dan toe, xac dinh lai gidi tinh;
3. B6 sung ho tich, di6u chinh ho tich;
4. Duac dang ky khai sinh qud han, dang ky lai viec sinh theo quy dinh 

cua phap luat.
Dieu 26. Thu tuc chinh siia noi dung van bang, chung chi, chung

nhan
1. Ho sa de nghi chinh sua van bang, chung chi, chung nhan:
a) Dan de nghi chinh sua van bang, chung chi, chu'ng nhan;
b) Van bang, chung chi, chung nhan de nghi chinh sua;
c) Trich luc hoac quyet dinh cho phep thay doi hoac cai chinh ho tich, xac 

dinh lai dan toe, xac dinh lai giai tinh doi vai truong hpp chinh sua van bang, 
chung chi, chung nhan do thay doi hoac cai chinh ho tich, xac djnh lai dan toe, 
xac dinh lai gidi tinh;

d) Giay khai sinh doi vdi truong hop chinh sua van bang, chung chi, 
chung nhan do bo sung ho tich, dieu chinh ho tich, dang ky lai viec sinh, dang 
ky khai sinh qua han;

d) Giay chung minh nhan dan hoac can cudc cong dan hoac ho chieu hoac 
giay td tuy than hap phap khac cd anh cua ngudi duac cap van bang, chung chi, 
chung nhan. Thong tin ghi tren cac giay td nay phai phu hop vdi de nghi chinh 
sira noi dung van bang, chung chi, chung nhan. Cac tai lieu trong ho sa dd nghi 
chinh sua noi dung van bang, chung chi, chung nhan quy dinh tai cac diem b, c, 
d, d khoan nay la ban sao tir so goc hoac ban sao duac chung thuc tu ban chinh.

2. Trudng hop tai lieu trong hd sa dd nghi chinh sua noi dung van bang, 
chung chi, chung nhan quy dinh tai cac diem b, c, d, d khoan 1 Dieu nay la ban 
sao khdng cd chung thuc thi ngudi de nghi chinh sua van bang, chung chi, 
chung nhan phai xuat trinh ban chinh de ngudi tidp nhan ho sa doi chieu; ngudi 
tidp nhan ho sa phai ky xac nhan, ghi ro ho ten vao ban sao va chiu trach nhidm
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ve tinh chinh xac ciia ban sao so voi ban chi'nh.
3. Trinh tir, thu tuc chinh sua van bang, chimg chi, chhng nhan dirge quy 

dinh nhu sau:
a) Ngirai d6 nghi chinh sua ngi dung van bang, chung chi, chung nhan 

nop true tilp hoac gui qua duong buu dien 01 (mot) bo ho so theo quy dinh tai 
khoan 1 Dieu nay cho co quan co tham quyen chinh sua ngi dung van bang, 
chung chi, chung nhan;

b) Trong thai han 05 ngay lam vice ke tu ngay nhan du ho so hgp le, co 
quan co thim quyen chinh sua ngi dung van bang, chung chi, chung nhan xem 
xet quySt dinh viec chinh sua; nlu khong chinh sua thi phai tra loi bang van ban 
va neu ro ly do;

c) Viec chinh sua ngi dung van bang, chung chi, chung nhan dugc thuc 
hien bdng quyet dinh chinh sua; khong chinh sua true tiep trong van bang, 
chung chi, chung nhan. Quyet dinh chinh sua phai dugc luu trong ho so cap van 
bang, chung chi, chung nhan;

d) Cdn cu' quyet dinh chinh sua, co quan co tham quyen cap van bang, 
chung chi, chung nhan ghi day du thong tin ve van bang, chung chi, chung nhan 
cac ngi dung dugc chinh sua cua van bang, chung chi, chhng nhan vao phu liic 
s6 g6c cdp van bang, chung chi, chung nhan.

Dieu 27. Noi dung chinh cua quyet dinh chinh sua va ap dung viec 
chinh sua van bang, chung chi, chiing nhan

1. Quylt dinh chinh sua van bang, chung chi, chung nhan gom cac noi 
dung chinh sau:

a) Hg, chu dem, ten; ngay thang ndm sinh cua nguoi co van bang, chung 
chi, chung nhan (ghi theo van bang, chimg chi, chung nhan da cap);

b) Ten, so hieu, ngay thang ndm cap cua van bang, chung chi, chung
nhan;

c) Noi dung chinh sua;
d) Ly do chinh sua;
d) Hieu lire va trach nhiem thi hanh quyet dinh.
2. Viec chinh sua noi dung vdn bang, chung chi, chung nhan dugc ap 

dung d6i vai ca van bang, chung chi, chung nhan dugc cap truoc ngay Quy ehe 
nay co hieu lire thi hanh.

Dieu 28. Thu hoi, huy bo van bang, chung chi, chung nhan
1. Van bang, chung chi, chung nhan bj thu hoi, huy bo trong cac truong

hop sau day:
a) Co hanh vi gian lan trong tuyen sinh, hgc tap, thi cu, bao ve do an, khoa 

luan t6t nghiep, luan van, luan an hoac gian lan trong viec lam ho so de dugc
16



cap van bang, chung chi, chung nhan;
b) Cap cho ngirai khong du dieu kien;
c) Do ngirai khong co tham quyen cap;
d) Bi tay xoa, siia chua;
d) Be cho nguai khac su dung;
e) Do 16i cua Nha tnrang.
2. Hieu truang nha trirdng co tham quyen va trach nhiem thu hoi, hiiy bo 

vdn bang, chung chi, chung nhan.
3. Truang hop co su thay doi ve tham quyen cap van bang, chung chi, 

chung nhan thi ca quan co tham quyen thu hoi, huy bo van bang, chung chi, 
chung nhan la ca quan dang quan ly so goc cap van bang, chung chi, chung 
nhan.

4. Bo truang Bo Giao due va Dao tao quyet dinh viec thu hoi, huy bo van 
bang, chung chi, chung nhan hoac yeu cau nha truang thu hoi, huy bo van bang, 
chung chi, chung nhan trong cac truang hap khac.

5. Hieu truang ra quyet dinh thu hoi, huy bo van bang, chung chi, chung 
nhan. Noi dung cua quyet dinh neu r5 ly do thu hoi, huy bo. Quyet dinh dugc 
dang tai tren cong thong tin dien tii cua nha truang; duac gui den nguai bi thu 
hoi van bang, chung chi, chung nhan; ca quan kiem tra phat hien sai pham (neu 
co); ca quan nguai bi thu hoi van bang, chung chi, chung nhan dang cong tac 
(neu co) va cac ca quan, to chuc co lien quan.

Chirong V
CAP BAN SAG VAN BANG, CHirNG CHI, CHlTNG NHAN TU SO GOC

Dieu 29. Cap ban sao van bang, chung chi, chung nhan tii so goc
1. Cap ban sao van bang, chung chi, chung nhan tu so goc la viec dan vi 

dang quan ly s6 goc cap van bang, chung chi, chung nhan can cu vao so goc de 
cap ban sao.

3

2. Truang hop mau ban sao van bang, chung chi, chung nhan tai thdi 
diem cap ban sao da thay doi, dan vi dang quan ly so goc su dung mau ban sao 
van bang, chung chi, chung nhan hien hanh de cap cho nguai hoc.

3. Cac noi dung ghi trong ban sao van bang, chung chi, chung nhan tu so 
goc phai chinh xac.

Dieu 30. Gia trj phap ly cua ban sao van bang, chung chi, chung nhan 
dugc cap tu so goc

1. Ban sao van bang, chung chi, chung nhan dugc cap tu so goc co gia tri 
su dung thay cho ban chinh trong cac giao dich, tru truang hgp phap luat co quy 
dinh khac.
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2. Truang hop co can cu ve vice ban sao gia mao, khong hop phap, ca 
quan, to chuc tiep nhan ban sao van bang, chung chi, chiing nhan yen can nguoi 
co ban sao van bang, chung chi, chung nhan xuat trinh ban chinh de doi chieu 
hoac tien hanh xac minh.

Dieu 31. Tham quyen va trach nhiem cap ban sao van bang, chung 
chi, chung nhan tir so goc

1. Nha trudng co tham quyen va trach nhiem cap ban sao van bang, chung 
chi, chung nhan tu so g6c.

2. Vice cap ban sao van bang, chung chi, chung nhan tu so goc dugc thuc 
hien dong thdi voi vice cap ban chinh hoac sau thoi diem cap ban chinh.

Dieu 32. Nguoi co quyen yeu cau cap ban sao van bang, chung chi, 
chung nhan tir so goc

Nhung nguoi sau day co quyen yeu can cap ban sao van bang, chung chi, 
chung nhan tir so goc:

1. Nguoi dugc cap ban chinh van bdng, chung chi, chung nhan.
2. Nguoi dai dien theo phap luat, nguoi dai dien theo uy quyen cua nguoi 

dugc cap ban chinh van bang, chung chi, chung nhan.
3. Cha, me, con; vg, chong; anh, chi, em rugt; nguoi thira ke khac cua 

nguoi dugc cap ban chinh van bang, chung chi, chung nhan trong trudng hgp 
nguoi do da chit.

Dieu 33. Thu tuc cap ban sao van bang, chung chi, chung nhan tir so
goc

1. Ho so de nghi cap ban sao van bang, chung chi, chung nhan tir s6 goc
gom:

a) Don di nghi cap ban sao van bang, chung chi, chung nhan trong do 
cung cap cacthong tin ve van bang, chung chi, chung nhan da dugc cap;

b) Ban chinh hoac ban sao co chung thuc giay chung minh nhan dan hoac 
can cudc cong dan hoac ho chieu con gia tri su dung de nguoi tiep nhan ho so 
kiem tra;

c) Trudng hgp nguoi yeu cau cap ban sao van bang, chung chi, chung 
nhan tir so goc la nguoi quy dinh tai khoan 2, khoan 3 Dieu 32 cua Quy che nay 
thi phai xudt trinh giay uy quyen (doi voi nguoi dugc uy quyen) hoac giay to 
chung minh quan he voi nguoi dugc cap ban chinh van bang, chung chi, chung 
nhan;

d) Trudng hop nguoi yeu cau cap ban sao van bang, chung chi, chung 
nhan tir so goc gui yeu cau qua buu dien thi phai gui ban sao co chung thuc giay 
to quy dinh tai diem a, b, c khoan nay kem theo 01 (mot) phong bi dan tern ghi 
rd ho ten, dia chi nguoi nhan cho co quan co tham quyen cap ban sao van bang,
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chirng chi, chirng nhan tir so goc.
2. Trinh ty cap ban sao van bang, chung chi, chung nhan tu so goc dirge 

quy dinh nhir sau:
a) Ngiroi de nghj cap ban sao van bang, chung chi, chirng nhan nop true 

tiep hoac giii qua dubng buu dien 01 (mot) bo ho so theo quy dinh tai khoan 1 
Dieu nay cho Nha truong;

b) Ngay trong ngay tiep nhan yeu cau cap ban sao hoac trong ngay lam 
vice tiep theo, neu tiep nhan yeu cau sau 03 (ba) gio chieu, nha truong phai cap 
ban sao cho ngubi co yeu cau. Trong truong hop yeu cau cap ban sao tu so goc 
duoc gui qua buu dien thi thbi han duoc xac dinh tu thbi diem Nha truong nhan 
du ho so hop le theo dau buu dien den;

c) Boi vbi truong hop cung mot luc yeu cau cap ban sao tu nhieu so goc, 
yeu cau s6 luong nhieu ban sao, noi dung van bang, chung chi, chung nhan phuc 
tap kho kiem tra, doi chieu ma Nha truong khong the dap ung duoc thbi han quy 
dinh tai diem b khoan nay thi thbi han cap ban sao duoc keo dai them khong qua 
02 (hai) ngay lam viec hoac dai hon theo thba thuan bang van ban vbi ngubi yeu 
cau cap ban sao.

d) Ngubi yeu cau cap ban sao van bang, chung chi, chung nhan tu so goc 
phai tra le phi cap ban sao. Neu yeu cau gui qua dubng buu dien thi ngubi yeu 
cau con phai tra cube phi buu dien cho nha trubng. Le phi cap ban sao vdn bang, 
chung chi, chung nhan tu so gbc duoc thuc hien theo hubng dan cua Bo Tai 
chinh va Bo Tu phap ve mbc thu, che do thu, nop, quan ly va su dung le phi cap 
ban sao.

/
3. Nha trubng can cu so goc cap van bang, chung chi, chung nhan de cap 

ban sao cho ngubi yeu cau; noi dung ban sao phai ghi theo dung noi dung da ghi 
trong so goc. Trubng hop khong con luu trO duoc so goc hoac trong so goc 
khong co thong tin ve noi dung yeu cau cap ban sao hoac khong cap ban sao cho 
ngubi yeu cau thi Nha trubng co trach nhiem tra loi bang van ban cho ngubi yeu 
cau va neu ro ly do theo thbi han quy dinh tai diem b khoan 2 Bieu nay.

Dieu 34. So cap ban sao va quan ly viec cap ban sao van bang, chung 
chi, chirng nhan tir so goc

1. So cap ban sao van bang, chung chi, chung nhan tu so goc la tai lieu do 
nha trubng lap ra, Hieu trubng giao nhiem vu cho don vi quan ly vdn bang, 
chung chi, chung nhan thuc hien viec cap ban sao van bang, chung chi, chung 
nhan tu so goc trong do ghi chep day du nhung noi dung nhu ban sao da cap.

So cap ban sao vdn bang, chung chi, chirng nhan tu so goc phai duoc ghi 
chep chinh xac, danh so trang, dong dau giap lai, khong duoc tay xoa, dam bao 
quan ly chat che va luu tru vmh vien.

2. M6i lan cap ban sao van bang, chung chi, chung nhan tb so gbc, don vi 
quan ly van bang, chung chi, chung nhan deu phai ghi vao so cap ban sao van
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bang, chung chi, chung nhan tu s6 g6c; phai lap so vao so cap ban sao, dam bao 
chi m§i s6 vao s6 cap ban sao dirge ghi duy nhdt tren mot ban sao van bang, 
chung chi, chung nhan cap cho nguoi hoc.

S6 vao s6 cap ban sao van bang, chung chi, chung nhan tu s6 g6c dugc 
lap lien tuc theo thu tu s6 tu nhien tu nho ddn Ion theo tung nam tu ngay 01/01 
ddn hdt ngay 31/12; dam bao phan biet dugc s6 vao s6 cap ban sao cua tung loai 
van bang, chung chi, chung nhan va nam cap ban sao va ma truong (lay ma 
tuyln sinh) tren ban sao van bang, chung chi, chung nhan tu s6 goc.

Chuong V
KIEM TRA, THANH TRA, XLT LY VI PHAM

Dieu 35. Kiem tra, thanh tra
1. Dinh ky, Thanh tra nha truemg tiin hanh kidm tra, thanh tra viec in, 

quan ly, cdp phat, su dung phoi vdn bang, chung chi, chung nhan; ban chinh van 
bang, chung chi, chung nhan; s6 g6c van bang, chung chi, chung nhan; s6 cdp 
ban sao tu s6 g6c van bang, chung chi, chung nhan cua cac don vi trong Nha 
truong.

2. Truemg don vi, ca nhan chiu trach nhiem in, quan ly, cap phat hoac su 
dung phoi van bang, chung chi, chung nhan; ban chinh van bang, chung chi, 
chung nhan; s6 g6c van bang, chung chi, chung nhan; so cap ban sao tu so goc 
van bang, chung chi, chung nhan co trach nhiem phoi hgp, tao dieu kien cho 
viec kiem tra, thanh tra.

3. Cac ngi dung khac vd: kilm tra, thanh tra wan bang, chung chi, chung 
nhan dugc thuc hien theo Di6u 33 cua Quy ch6 quan ly bdng t6t nghiep trung 
hoc co so, bang t6t nghiep trung hgc ph6 thong, bang tot nghiep trung cdp su 
pham, bang tdt nghiep cao ding su pham, vdn bang giao due dai hgc va chung 
chi cua he thbng giao due qu6c dan (Ban hanh kern theo Thong tu s6 
21/2019/TT-BGDBT ngay 29/11/2019 cua Bo truong Bo Giao due va Dao tao).

Dieu 36. Xu ly vi pham
1. Bon vi; nguoi co thdm quy6n; nguoi dugc giao nhiem yu quan ly, cdp 

phat phoi vdn bang, chung chi, chung nhan; ban chinh van bang, chung chi, 
chung nhan; s6 g6c vdn bang, chung chi, chung nhan; so cap ban sao tu so goc 
vdn bang, chung chi, chung nhan; nguoi dugc cap ban chinh vdn bang, chung 
chi, chung nhan; ban sao tu s6 g6c vdn bang, chung chi, chung nhan co cac hanh 
vi vi pham quy djnh v6 quan ly, cdp phat, su dung phoi, vdn bdng, chung chi, 
chung nhan thi bi xu phat vi pham hanh chinh theo quy dinh wh xu phat vi pham 
hanh chinh trong ITnh vuc giao due; b6i thubng thiet hai theo quy djnh cua phap 
ludt; tuy theo tinh chdt, muc do vi pham, co thd bi xu ly ky ludt hoac truy cuu 
trach nhiem hinh su.

2. Nguoi thuc hien nhiem vu cdp ban sao vdn bang, chung chi, chung 
nhan tu s6 g6c do thilu tinh thdn trach nhiem hoac c6 y lam trai cac quy dinh
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cua Quy che nay va cac van ban phap luat khac thi tuy theo imrc do vi pham co 
thl bi xii ly ky luat hoSc truy cuu trdch nhiem h^nh chinh, trach nhi?m hinh su; 
n6u gay thi?t hai thi pMi boi thudng theo quy dinh cua phap luat./. ^
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